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This publication is a record of and an announcement of the 2017-2018 academic year. It is for
informational purposes only and does not constitute a contract. The information was current at
the time of publication. Faculty assignments and programs listed are subject to change, and
individual departments and units should be consulted for further information. Courses listed in
this publication are subject to revision without advance notice. Courses are not necessarily
offered each term or each year. Individual departments or units should be consulted for
information regarding regularity of course offerings.

Published by the authority of the State of Illinois, August 2016, PO Box 17383, Chicago State
University, 9501 S. King Drive, Chicago, lllinois 60628-1598. Nonprofit postage paid at Chicago,
Illinois.

Chicago State University policy is to be in full compliance with all federal and state
nondiscrimination and equal opportunity laws, orders, and regulations, and the university will
not discriminate against any persons because of race, color, sex, religion, national origin, age,
disability, or status as a Vietnam era or disabled veteran. This nondiscrimination policy applies
to admissions, access to treatment, and employment in university programs and activities.
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CHICAGO STATE
u

NIVERSITY

1867-2017

A Message from the President

Welcome to Chicago State University!

Chicago State University (CSU) is pleased to provide the 2017-2018
Graduate and Professional Catalog. This university catalog is the
students’ first point of reference to our diverse course offerings and
unique programs that are tailored to support your particular
interests and career goals. It also is your guide to university policies
and procedures.

Chicago State University is the oldest independently accredited
public university in Chicago and has evolved into a multipurpose
university committed to meeting the needs of students from across
the country. For 150 years, CSU has fulfilled a need to provide a
quality higher education on the south side of Chicago. From its
humble roots as a small teachers college, CSU has evolved into
a world class university with nationally recognized academic

programs and state of the art facilities.As the new Interim President of Chicago State University,
my goal is to expand our student recruitment efforts by broadening our horizons and
introducing CSU to new communities; to increase the amount of private investments to the
university to help grown and build our campus; and to ensure that every CSU student and
employee is valued for his/her dedication to our university.

| pledge to work with faculty, staff, administrators, alumni and trustees to continue to enhance
the transformational impact on the lives of our students and our surrounding communities. We
will work each and every day to uphold our core values of academic excellence, integrity, social
justice, leadership, service pride in-self, and lifelong learning.

We welcome you to come and experience the new Chicago State University.

Sincerely yours,

@M%a%

Rachel W. Lindsey, PhD
Interim President
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Chicago State University Code of Excellence

As a member of the Chicago State University community, | pledge the following:

I will practice personal and academic integrity.

Dishonesty of any kind, including the practice of plagiarism or copying another person’s
scholarship, lying, deceit, excuse making and disloyalty in personal relationships, is not
acceptable.

I will respect the dignity of all persons.

Behaviors that compromise or demean the dignity of individuals or groups, including
hazing, intimidating, taunting, teasing, baiting, ridiculing, insulting, harassing and
discriminating, are not acceptable.

I will respect the rights and property of others.

All forms of theft, vandalism, arson, misappropriation, malicious damage to and desecration
or destruction of property are not acceptable. Any behavior that violates persons’ rights to
move about freely, to express themselves appropriately and to enjoy privacy is not
acceptable.

I will strive for true cultural diversity and learn to accept and value the
differences of others.

Denial of equal rights and opportunities for all, regardless of their age, sex, race,
religion, disability, ethnic heritage, socioeconomic status, sexual orientation and gender
equity, political, social or other affiliation or disaffiliation, is not acceptable.

I will respect the basic human rights.

Behaviors that are inconsiderate, insensitive, inhospitable, or inciteful or that unjustly or
arbitrarily inhibit another’s abilities to feel safe or welcomed in the pursuit of
appropriate academic goals are not acceptable.

I will strive for personal and academic excellence.

Allegiance to these ideals obligates us to be responsible for our own actions and deeds,
take ownership of our education, pursue scholarship, and abide by all university rules
and procedures.

I will strive to abide by the principles of this code and will encourage others to
do the same.
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Board of Trustees
Dr. Marshall Hatch , Chairman
Dr. Horace Smith, Vice Chairman
Mr. Kambium Buckner, Secretary
Mr. Nicholas A. Gowen

Ms. Tiffany R. Harper

Mr. Jay Smith

Chief Administrative Officers

Dr. Rachel Lindsey
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Dr. Angela Henderson
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Mr. Paul Vallas

Interim Chief Administrative Officer

Ms. Arrileen Patawaran

Interim Vice President for Administration and Finance

Dr. Michael Ellison

Interim Associate Vice President for Enrollment Management

Ms. Robin Hawkins, Esq.
University Ethics Officer

Vacant
Vice President for the Office of Labor and Legal Affairs
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General Counsel

Ms. Lindsey Hamilton

Director of Human Resources

Mr. Tracy Dildy

Interim Director of Athletics

Vacant

Director of Intergovernmental Affairs

Vacant

Chief of University Police and University Services

Dr. Leslie Roundtree

Dean, College of Health Sciences

Mr. Derrick K. Collins

Dean, College of Business

Dr. Jamilah Jor'dan

Interim Dean, College of Education

Dr. Justin Akujieze

Acting Dean, College of Arts and Sciences

Dr. Carmita Coleman

Interim Dean, College of Pharmacy

Ms. Nellie Maynard

Interim Dean, Continuing Education and Non-Traditional Programs
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Dean, Library and Instruction Services

Dr. Omar Headen

Dean, Honors College

Ms. Sheila Collins,
Dean of Students

Ms. Matoya Marsh
Director of First Year Experience
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Administrative Offices Directory

Cook Administration Building

Department/Program
Administration and Finance
Academic Affairs

Admissions

Board of Trustees

Bursar

Cashier

CougarOne ID Office

CSU Foundation

Duplicating Services

Enrollment Management

Equal Employment Opportunity
Evaluation and Advisement
Examinations

Financial Aid

Graduate and Professional Studies
President

Records and Registration
Student Employment

Wellness/Health Center

Education Building
Department/Program
Dean, College of Education

Doctoral Studies in Education

Early Childhood and Bilingual Education

Room
304
306
126
300
212
211
130
322
130
129
317A
128
126
207
200
313
128
203
131

Room
320
111
321
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Community Outreach and Field Placement
Elementary and Middle-Level Education
Graduate Programs In Education
Information Studies

Educator Licensure Services

Teacher Development Center

Business and Health Sciences Building

Department/Program

Accounting and Finance

Art & Design

Dean, College of Business

Dean, College of Health Sciences
Health Information Administration

Management, Marketing, and Information
Systems

Nursing

Harold Washington Hall

Department/Program

Criminal Justice

Dean, College of Arts and Sciences
Engineering Studies

Foreign Languages and Literatures
Institutional Review Board
Mathematics and Computer Science
Music

Psychology/Counseling

322
318
319
208
317
309

Room
435
600
602
607
427
602

200A

Room
329
330
129
301A
304B
332
331
328
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Academic Library

Department

Access Services (Inter Library Loan/Reserves)
Adaptive Technology (ADA)

Dr. Julian Scheinbuks Sunroom and
Auditorium

Archives and Special Collections
All-Campus Computer Lab

Center for Research and Teaching Excellence
[CTRE]

Circulation

Education Resource Center

Exhibit Lobby

General Collection/Open Stacks
Government Documents and Maps
Group Study Rooms

Gwendolyn Brooks Center

Honors College

Information Mall

CTRE Instructional Lab

Learning Assistance Center [LAC]
Library Administration

Library Instruction Classroom
Library Commons

Music and Performing Arts
Periodicals

Reference and Instruction Services

Technical Services

Room
132
228
410

300
136
318

133

338

445
344-346
248-249
224-244
143

428

223

144

450

442

210

4th Floor
338 (324)
250

223

1st Floor
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Conference Room

Williams Science Center
Department/Program

Biological Sciences

Calumet Environmental Resource Center
Chemistry and Physics

English

Geography, Sociology, History, African-
American Studies, and Anthropology

Philosophy and Political Science
Neighborhood Assistance Center
Pre-Health Professions

Social Work

Paul and Emily Douglas Hall
Department/Program

Academic Computing

Breakey Theater

Campus Ministry

College of Pharmacy

Communication, Media Arts, and Theatre
Educational Opportunity Program

Health Studies

Media Services

Military Science

Student Support Services

Occupational Therapy

Radio Station (WCSU)

454

Room
310
208
309
320
321

315
321
221
116A

Room
122
102
Suite A
3065
116A
132
127
315
104
120
132
132
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Jacoby Dickens Athletic & Physical Education Center (JDC)

Department/Program
Dance Studio

Athletic Trainer’s Office

Pool Office

Men’s Athletic Locker Room
Women’s Athletic Locker Room
Men’s Pool Locker Room
Women’s Pool Locker Room
Female Faculty Locker Room
Male Faculty Locker Room
Main Gym

Main Gym Office

Baseball Office

Volleyball Office

Classroom

Classroom (Options Computer Lab)
Classroom

Classroom

Fitness Center

Men’s & Women'’s Cross Country

Physical Education, Secondary Education,
Professional Studies, and Recreation

Division of Continuing Education (Options)

Room
102
107
112
105
113
113
111
109
106
100
100C
100B

212A
211
212C
213
214
210A
100E
216

201
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Cordell Reed Student Union Building

Department/Program

Academic Support Services

First Year Experience

Alumni Affairs

Cafeteria

Career Development Center

Counseling Center

Computer Study Center

Abilities Office of Disabled Student Services

Game Room

Latino Resource Center
International Programs

Office of the Dean of Students
Office of Judicial Affairs

Student Activity Center

Student Government Association

Student Health Insurance

Emil and Patricia Jones Convocation Center

Department/Program

Department of Intercollegiate Athletics
Director, Intercollegiate Athletics
Assistant to the Director

Associate Athletic Director, Academic

Room

158

240

160

East Wing
231

190

150

192

East Wing,
2nd Floor

230
268A
158
247
260
265
268-0

Room
1502
4409
1507
1505
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Services/SWA

Academic Coordinator

Associate Athletic Director, Compliance
Compliance Coordinator

Associate Athletic Director, Business Affairs

Associate Athletic Director, Facilities and
Operations

Sports information

Men’s Basketball

Women’s Basketball

Men’s & Women’s Tennis

Men’s & Women’s Track & Field
Men’s & Women'’s Cross Country
Women'’s Golf

Men’s Golf

Women'’s Golf

Women’s Soccer

Police (Special Events) Office

Building Directory
Education (ED)

Business and Health Sciences (BHS)
Harold Washington Hall (HWH)
Williams Science Center (SCI)
Douglas Hall (DH)

Cook Administration (ADM)

Jacoby Dickens Athletic and Physical Education Center (JDC)

Physical Plant (O&M)

Robinson University Center (RUC)

Cordell Reed Student Union Building (CRSUB)
Residence Hall (RH)

Library (LIB)

1538
1536
1526
1506
1520

1532
1519
1528
1515
1525
JDC 100E
1513
1508
1533
1535
1202/1203

Emil and Patricia Jones Convocation Center (JCC)
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General Information

The University

Chicago State University is a fully accredited, public, urban commuter and residential
institution. Originally founded in 1867 as a teacher training school, the institution has
evolved into a multipurpose university committed to meeting the needs of the urban
community.

The primary purpose of Chicago State University is instruction. Degrees are conferred at
the bachelor’s, master’s, and doctoral levels. The university offers undergraduate
programs in the College of Arts and Sciences, the College of Business, the College of
Education, and the College of Health Sciences and through the Division of Continuing
Education and Non-Traditional Programs. The university offers graduate programs in the
College of Arts and Sciences, the College of Education, the College of Pharmacy, and the
College of Health Sciences. In addition to degree programs, the university offers many
courses, certificates and programs of study for in-service education available through
late afternoon, evening, and Saturday classes; summer sessions; and extension courses.

Chicago State University admits applicants who meet the admission criteria for its
programs to undergraduate and graduate programs. The university is affirmatively
committed to providing opportunities for enrollment to all students, regardless of racial
or ethnic background, sex, religion, and social or economic circumstance. Faculty and
students of Chicago State University engage in scholarly and creative activities that
complement and supplement the instructional programs of the university. Faculty and
students also provide services to the public. These services integrate the university’s
research and instructional purposes and demonstrate their applications to practical
matters of importance to governments, businesses, schools, social agencies and
community groups. Public services are adjunct to the university’s primary instructional
purpose.

Chicago State University is sensitive to the diverse needs and characteristics of its
student population. The university’s multiracial student body reflects the demographics
of the Chicago metropolitan area, particularly the southern and western areas of the
city and adjacent suburbs. In addition, the student body includes more females than
males, many part-time students who hold full-time employment, a substantial
population of students from low-income backgrounds, and many students who are
older than the traditional college age.

Our dedicated faculty provides quality instruction in a caring, intellectually stimulating
environment that addresses societal and technological changes as they impact students’
needs. Students’ academic and personal growth is also facilitated through extensive
support services and living, learning, and serving experiences.
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Location

The university is located in a residential community on the south side of Chicago,
approximately 12 miles from downtown. The 161-acre campus has contemporary
buildings, attractively placed in a carefully preserved woodland setting. The university is
conveniently served by the Dan Ryan expressway, the Chicago Transit Authority, Metra,
and several bus routes. Ample parking is also available. The mailing address is 9501 S.
King Drive, Chicago, lllinois 60628-1598. The phone number is 773/995-2000, and the
website address is www.csu.edu.

Organization

The university is classified as a comprehensive urban university with a mission that
incorporates instruction, research and public service. A Board of Trustees appointed by
the Governor of the State of lllinois governs Chicago State University. The president has
full power and responsibility within the framework of the general policies determined
by the Board of Trustees in the organization, management, direction and supervision of
the university and is held accountable to the board for the successful functioning of the
institution in all its departments, divisions, and services. The general administration of
the university is managed by the president.

The university is organized into four divisions, each administered by a vice president:
Academic Affairs, Administration and Finance, Labor and Legal Affairs, and Enrollment,
Management. Faculty, student and staff participation in university governance is
accomplished through the Faculty Senate, Student Government, the Civil Service Council
and membership on standing and ad hoc committees. These bodies and their
committees consider and recommend policies, curricula and procedures to the
president.

Core Values

Chicago State University values all of the following:
Intellectual development

Creative and innovative thinking and learning
Dignity and unique talents of all persons
Responsible choices and actions

Personal and academic excellence

Personal, professional and academic integrity
Diversity

Leadership, service, philanthropy, social justice, and entrepreneurship
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Pride in self, community and the university

Lifelong learning

Vision Statement

Chicago State University will be recognized for innovations in both teaching and
research and in promoting ethical leadership, entrepreneurship, and social and
environmental justice. We will embrace, engage, educate, and empower our students
and community to transform lives locally and globally.

Mission Statement

Chicago State University (CSU) is a public, comprehensive university that provides access
to higher education for students of diverse backgrounds and educational needs. The
university fosters the intellectual development and success of its student population
through a rigorous, positive, and transformative educational experience. CSU is
committed to teaching, research, service and community development including social
justice, leadership and entrepreneurship.

History

Chicago State University opened its doors as a teacher training school in a leaky railroad
freight car in Blue Island, lllinois on September 2, 1867. Today, in contrast, the university
is a fully accredited public, urban institution located on 161-picturesque acres in a
residential community on the Southside of Chicago. During the first year of its founding,
CSU enrolled 62 students. The current student enrollment is nearly 7,200.

The path from then until now has been marked by change. During more than 140 years,
CSU has changed its name, focus, governance and location. But with each transition, the
university has kept sight of its educational mission and enhanced its services to Chicago
and its surrounding communities.

Under the name of Cook County Normal School, the school found its first permanent
home in 1870. Daniel S. Wentworth was the institution’s first principal. The original
building contained 27 rooms and a model grammar school. A few years later, Cook
County Normal School added a dormitory that earned it a jump in enrollment and a
national reputation. The school was acquired by the Chicago Board of Education in 1897,
and renamed Chicago Normal School. In 1913, it became Chicago Normal College, and
still later Chicago Teachers College.
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A major change, reflected in a broadening of the college’s curriculum, came in 1965,
when control of the school passed into the hands of the State of lllinois. The revamped
institution was renamed lllinois Teachers College: Chicago South. Soon after, the
legislature acted to remove the title of “teachers college” from all state colleges and
universities. In 1967, the school became Chicago State College. Throughout the 1960s,
Chicago State expanded its academic programs and began to move toward fulfilling its
new, more comprehensive role as a liberal arts institution. The school was renamed
Chicago State University in 1971.

In November 1972, the university made the monumental move from its 6800 South
Stewart Street campus, where it had been located for 102 years, to its present location
at 9501 South King Drive, 12 miles from the Loop. A new student union and a 360-bed
residence hall opened in August 1995, giving CSU students an opportunity to experience
the convenience of living on campus in an enriched academic, social and cultural
environment.

Today, a Board of Trustees appointed by Governor of lllinois, governs CSU. The
university’s five colleges- Arts and Science, Business, Education, Health Sciences, and
Pharmacy - offer 36 undergraduate and 30 graduate degree-granting programs. In
addition, CSU has a Division of Continuing Education and Non-Traditional Programs that
reaches out to the community with extension courses and not-for-credit programs
offered on-campus and online.

From its humble origins, Chicago State University has evolved into an outstanding,
nationally acclaimed university that provides a value-added education for all who enter
its hallowed halls. Consistently evolving to reflect state-of-the-art trends in higher
education, Chicago State University prepares students for success in the twenty-first
century.

The Seal

The Chicago State University Seal is based on the design of the original Seal of the
Normal School, probably the earliest symbol of Chicago State University. It appropriately
reiterates the university’s heritage and proud past.

The pine evergreen design is the symbol of vitality, life, and continued growth; it is
always green and growing, persistent and long living. Each stage of the evergreen’s
growth broadens its base and increases its stature.

The motto “Responsibility” that encircles the evergreen characterizes the university’s
educational stance and its commitment to students and the urban community that it
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serves. The seal appears along with the Message from the President.

Accreditation

The Higher Learning Commission of the North Central Association of Colleges and

Schools (NCA), 30 North LaS2alle Street, Suite 2400, Chicago IL 60602, 312/263-0456,

www.higherlearningcommission.org.

National Collegiate Athletic Association (NCAA), Division |, 700 W. Washington Street,

PO Box 6222, Indianapolis IN 46206-6222, 317/917-6222, www.ncaa.org.

In addition to North Central Association accreditation, CSU has additional independent

program accreditation from the following associations:

e Accreditation Council for Occupational Therapy Education (ACOTE) of the
American Occupational Therapy Association

e Accreditation Council for Pharmacy Education (ACPE)

e American Chemical Society

e Association of Collegiate Business Schools and Programs (ACBSP)

e Commission on Accreditation for Health Informatics and Information
Management Education (CAHIIM)

e Council on Accreditation of Counseling and Related Educational Programs

(CACREP)
e Council of Social Work Education (CSWE)

e Educational Leadership Constituent Council housed by the National Policy Board

for Educational Administration (NCATE/ELCC)

e llinois Alcohol and Other Drug Abuse Professional Certification Association, Inc.

e National Association of Schools of Music

e National Association of Schools of Art and Design

e National League for Nursing Accrediting Commission (NLNAC), Inc.
e National Middle School Association (NMSA)

e National Recreation and Park Association/American Association for Leisure and

Recreation Council on Accreditation

National Council for Accreditation of Teacher Education (NCATE) Programs accredited by

NCATE-recognized specialty organizations/associations:
Bilingual Education/Association for Childhood Education International

Doctor of Education in Education Leadership/Educational Leadership Constituent
Council (ELCC)

Early Childhood Education/National Association for Education of Young Children
Elementary Education/Association for Childhood Education International

General Administration/Educational Leadership Constituent Council (ELCC)
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Physical Education/Society of Health and Physical Educators

Special Education/The Council for Exceptional Children

Teaching Biology and Chemistry/National Science Teachers Association

Teaching English/National Council of Teachers of English

Teaching Geography and History/National Council for Social Studies

Teaching Reading/International Reading Association

Technology Education International Technology Education Association/Council on
Technology Teacher Education

In addition to the accreditations listed above, the lllinois State Board of Education
recognizes Chicago State University’s teacher education programs.

The university is a member in good standing of the American Association of Colleges
for Teacher Education and the American Association of State Colleges and
Universities. It is also affiliated with the American Council on Education.

Housing and Residence Hall

The Residence Hall is a three-story quadrangle, coeducational facility that houses
approximately 330 students. There are 150 double rooms with adjoining bathrooms and
24 deluxe single rooms with private baths; in addition, ADA rooms are available. Each
room comes furnished with beds, dressers, desks, chairs, closet space, cable TV, a phone
jack and Internet with Ethernet and Wi-Fi access. All rooms are equipped with smoke
detectors and water sprinklers. All suites are equipped with units for controlling air and
heat.

In the center of the Residence Hall is a landscaped courtyard with trees, flowers,
greenery and barbeque grills. The building also has several lounges for studying,
socializing, or watching TV; a laundry facility; several vending machines; and a computer
lab. Residence Hall is staffed 24 hours a day. The main entrance to the building has a
front desk, which is staffed and maintains video surveillance throughout the building.

Students have an option to live on campus for 9 or 12 months during the year. Meals
are standard for students on the nine-month agreement. Community Living Standards in
Residence Hall are published in the Student Calendar Handbook.

Information concerning on-campus housing can be obtained by contacting the Office of
Housing and Residence Life at 773/995-4543.
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Student Identity Verification Process

The verification of student’s identity begins at the time of admission or initial course
registration. When the student is initially accepted at CSU, a unique BANNER user Id is created
for the student. The Identity and Access Management (IAM) system creates a new profile for
the student. Students claim their account on an online system. During the account claiming
process, students are required to enter their Student Id Number, Date of Birth and last name.
This process allows the student to setup their own passwords which expire every 150 days.

Students are required to change or reset their passwords using the online system only. The
Information Technology Department (ITD) assists students in resetting passwords if needed.

Access to the Course Management System is through Cougar Connect and requires the use of
the student’s username and password. Data transmission of login information is secured using
standard encryption technologies. Students are given information regarding best practices
related to setting up and maintaining the security of passwords on the IAM screen.

Instructions to claim accounts and password resets can be found on the URL below:

http://www.csu.edu/itd/servicesoffered/iam.htm

The user account setup using this online IAM system can be used to access the following online
resources at CSU:

Computers in the CSU domain

Cougar Connect (Intranet)

Moodle Course Management System

Course Evaluation

Email

Online Courses

oUvkwnNPeE

The United States Federal Higher Education Opportunity Act, Public Law 110-315, requires
colleges to establish policies to ensure that a student who registers in an online course is the
same student who participates in and completes the program and receives academic credit for
the course. When Chicago State University students enroll in an online course, their
participation in the course is restricted to using the Moodle Course Management System which
requires a secure login and password to enter.
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Graduate and Professional Studies

Website: http://www.csu.edu/GraduateAdmissions/

Dr. Paula Carney
Associate Provost for Graduate and Professional Studies

Graduate and Professional Education

Graduate and professional education continues academic study beyond the
baccalaureate level. Work at the graduate and professional levels expands and deepens
knowledge and understanding of individual disciplines, emphasizes the connections
among distinct fields, and sharpens students’ critical and analytical skills. Students
develop experience in conducting research while developing their skills in collecting,
synthesizing, and analyzing data and presenting conclusions in writing. Within particular
disciplines, graduate study enhances professional knowledge and skills in a context that
stresses the enduring character and essential value of liberal learning.

The Associate Provost of Graduate and Professional Studies administers graduate and
professional education at the university in collaboration with the deans of the colleges
with graduate and professional programs, and the Graduate and Professional Council.
The Colleges of Arts and Sciences, Education, and Health Sciences offer programs
leading to post-baccalaureate certificates and the master’s degree. The College of
Education offers the Doctorate of Education in Educational Leadership. The College of
Pharmacy offers the Doctorate of Pharmacy. Courses are offered in the late afternoon,
evening, and on Saturday to accommodate students who are employed full-time.

History of Graduate Education at Chicago State University

A graduate curriculum in the field of elementary education that led to a master’s degree
was inaugurated in 1938. Chicago State University was the first college in the state of
Illinois devoted exclusively to teacher training that offered a graduate degree program.
The program enabled college graduates with little or no previous work in education to
obtain the professional preparation needed to teach in the elementary schools. A
second graduate curriculum for teachers in service who needed specialized or advanced
training in industrial education was introduced in 1941. World War |l created conditions
that prevented classes in this program to continue, and they were discontinued in 1943.
In 1950, the college again enrolled a group of graduate students with little or no
background in education or teaching experience. These students pursued an intensive
program designed to prepare them as kindergarten teachers. Those completing the
prescribed course of study and satisfying the requirements of passing a comprehensive
examination and writing a thesis received a master’s degree.
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Graduate programs were reestablished in areas where there was a need in the school
system, particularly in specialized fields, such as industrial education, library science,
and biological sciences. In 1962, the Master of Arts in Teaching degree was established
in English, geography, history and mathematics. By 1965, these evolved to the Master of
Arts degrees. Other master's degree programs have been added over the years.

In 2005 and 2008, the university enrolled the first students in the Doctor of Education
(EdD) in Educational Leadership Doctoral, and Doctor of Pharmacy (PharmD),
respectively. Today, graduate and professional education at Chicago State University
brings together a community of scholars with a common interest in creative expression,
research, and advanced study.

Organization and Administration of Graduate and Professional
Studies

Graduate and Professional Studies at CSU is the vehicle for organizing, facilitating, and
coordinating all graduate education throughout the university. Deans of colleges with
graduate programs, together with chairs and directors of graduate programs and their
faculties, administer the affairs of the colleges’ graduate programs, with the advice and
approval of policies via the Graduate Council, and with input and administrative
oversight by the Assistant Provost for Graduate and Professional Studies.

The college deans report directly to the Provost and Vice President of Academic Affairs.
The deans also are responsible for the administration of both graduate instruction and
research in ways that allow for the continual improvement of graduate education,
including encouraging faculty research and assisting faculty in seeking support for
research. Again in consultation with the graduate council, the Assistant Provost for
Graduate and Professional Studies provides oversight of academic programs that
include admission of graduate students, matriculation, financial aid, and academic
progress until graduation, in consultation with the graduate faculty of departments and
programs. The dean has final responsibility for approving admission for such matters as
variations to candidacy, questions of supervision, academic progress, and submission
and examination of theses. The graduate faculty and the Graduate and Professional
Studies office staff are always accessible to students and are available in person and
through technological channels.

Mission of Graduate and Professional Studies

Graduate and Professional Studies supports the university’s mission through providing
high quality teaching and by maintaining an environment that promotes learning and
research opportunities for faculty and post-baccalaureate students. In practice,

the Office of Graduate and Professional Studies provides leadership to assure academic
quality of graduate and professional programs at CSU through policies, processes and
programs by:
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J Leading graduate and professional curricula from program and curriculum
development through program review and assessment,

J Advocating for and contributing to a positive graduate and professional student
experience at CSU,

J Engaging in ERG and development activities to contribute to fiscal stewardship at
CSuU, and

J Representing CSU graduate and professional studies to the external community.

The Graduate Faculty

There is an expectation that faculty and student scholarship at the graduate level should
be relevant to the world of professional practice and that applied research is the natural
outcome of such efforts. Faculty engaged in graduate education are productive and
creative teachers who serve as role models and mentors for students. They direct
graduate research and encourage graduate students to become involved in research
that culminates in publication in professional journals. Additionally, graduate faculties
develop and evaluate comprehensive and qualifying examinations and serve on
graduate student thesis or dissertation committees as members or chairpersons.

The graduate faculty at Chicago State University is comprised of those members of the
teaching and research faculty who have been so designated by the Graduate and
Professional Studies Council, on recommendation of the academic departments acting
on appropriate nominations. Graduate faculty members are encouraged to show
evidence of scholarly activity and undergo periodic review of their graduate faculty
appointments.

The University Graduate and Professional Council

The Office of Graduate and Professional Studies achieves its mission of providing quality
graduate and professional studies programs within a system of shared governance
through the Graduate and Professional Studies Council. The mission of the University
Graduate and Professional Council is twofold:
1) to provide a forum in which matters of concern to graduate education may be
discussed and the mission of Graduate and Professional Studies is fulfilled, and
2) to work with the office of Graduate and Professional Studies to review, establish,
and update policies affecting graduate and professional education at Chicago
State University.

The Associate Provost of Graduate and Professional Studies chairs the University
Graduate and Professional Council. The Council is composed of a representative from
each graduate and professional program plus fourteen ex-officio members (Dean of
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Education, Dean of Arts and Sciences, Dean of Health Sciences, Dean of Pharmacy,
chairs of college graduate councils, and others with key roles in academic affairs and
enrollment management). The University Graduate and Professional Council provides
oversight authority of graduate and professional programs by recommending and
reviewing academic policies, programs, and services of the Office of Graduate and
Professional Studies . The University Graduate and Professional Council is also
responsible for standards of admission, retention and graduation, curriculum issues in
graduate and professional programs, interdisciplinary program development, approval
of new graduate courses and programs, and matters of educational policy related to
graduate education. Standing committees include: policy and standards, graduate
faculty, recruitment and admissions, student appeals and petitions, and
thesis/dissertation completion and fellowship.

Graduate and professional students may petition the council for exceptions to the
policies. The council has the authority for granting exceptions. The University Graduate
and Professional Council Appeal Forms can be obtained from the Graduate and
Professional Studies office staff. Appeals are first handled at the departmental and/or
college level. Further appeal may be made to the dean of the respective academic
college, the University Graduate and Professional Council, and ultimately the Office of
the Provost and Vice President for Academic Affairs.

General Admission Requirements

Admission to Graduate Certificate Programs

To be eligible for admission for a graduate certificate program, students must hold a
bachelor’s degree from an accredited college or university, have a grade point average
of 3.0 or better (on a 4.0 scale) for the final 60 semester credit hours of undergraduate
and/or graduate courses, and satisfy specific departmental criteria. A maximum of two
graduate courses (6 semester hours) from another institution can be transferred into a
certificate program. Graduate credits earned in a graduate certificate program may be
applied toward a subsequent master’s degree with specific consent by the department.

Admission to Master’s Programs

To be eligible for admission to graduate study, individuals must hold a bachelor’s degree
from a regionally accredited college or university and present a record of prior academic
performance that indicates potential for success in graduate level studies. Applicants
with a grade point average of 3.0 or better (on a 4.00 scale) for the final 60 semester
credit hours of undergraduate and/or graduate courses and who satisfy specific
departmental criteria are generally recommended for full admission. Applicants with a
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grade point average that is between 2.75 and 2.99 for the final 60 semester credit hours
of undergraduate and/or graduate courses (depending on the program for which they
are applying) may qualify for admission with conditions (see Admission with Conditions
section below).

Applicants are expected to have completed a general education program that includes
courses in the natural sciences, biological sciences, mathematics, social sciences, and
the humanities. In addition, programs may have other course prerequisites or admission
test requirements (e.g., GRE, MAT, etc.) or require additional documentation. A term of
student teaching, a year or more of satisfactory teaching experience, or Initial or
Standard Teacher Licensure is required by some degree programs in education. Refer to
specific degree requirements in the departmental listings for details on prior student
teaching and other prerequisites for individual programs.

Upon admission, each student is assigned by his or her program to an advisor whose
purpose is to guide the student's progress towards completion of the degree. The
official program of courses is formulated by the student in consultation with the
graduate advisor. This must be done before enrollment in the first semester.

Admission to Doctoral Programs

To be eligible for admission to a doctoral program, individuals must hold the master’s
degree from a regionally accredited college or university and present a record of prior
academic performance that indicates potential for success in a doctoral program.
Applicants with a grade point average of 3.5 or better (on a 4.00 scale) of all graduate
work and who satisfy specific departmental requirements are generally recommended
for regular admission.

Admission to the College of Pharmacy

Please refer to the College of Pharmacy section of this catalog for the admission process
for the College of Pharmacy.

Admission of International Students

Chicago State University is approved by the US Department of Justice Immigration and
Naturalization Service to enroll international (nonimmigrant) students. In general,
international students must meet the same academic standards for admission that
apply to US citizens. All applicants must provide evidence of their former academic
work, English proficiency, and adequate financial resources.

A course-by-course evaluation of all foreign educational credentials is required and may
be forwarded by any of the following and/or professional evaluation service agencies:

Educational Credentials Evaluators (ECE)
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PO Box 92970
Milwaukee, WI 53202-0970
(414) 289-3400

eval@ece.org

World Education Services (WES)
PO Box 745 Old Chelsea Station
New York, NY 10113-0745

(212) 219-7300

info@wes.org

Applicants must submit the following documents: (1) application for admission to a
master’s degree program; (2) a personal data form; 3) notarized CSU declaration and
certification of financial support form; (4) two official transcripts sent directly from all
colleges and universities attended previously (one with an English translation); (5) a
foreign credential evaluation; and (6) $100 application fee if English is not the native
language, an official copy of scores received on the Test of English as a Foreign Language
(TOEFL). Students who meet certain requirements may be eligible to petition for a
waiver of English Certification. Consult the Office of Graduate and Professional Studies
web page (csu.edu/graduateschool) for more information.

International students have earlier deadlines for submitting admission materials.
Further information about obtaining a visa can be obtained from the Office of
International Programs (773/995-2582).

English Certification for International Students

An applicant whose native language is not English must present a minimum score of 550
on the written TOEFL test or a minimum score of 69 on the computer test or a score of

6.0 on the IELTS test. The score must be less than two years old prior to the beginning of
the academic term for which admission is desired. C Visit ets.org/toefl; or for IETS, visit

www.ielts.org.

Residency Classification

The Office of Graduate and Professional Studies makes the initial determination of
residency status at the time of admission. For information about determination of
residency and the residency status appeal procedure,
visit.csu.edu/recordsandregistration/residency.htm.

28 | Page


mailto:eval@ece.org
mailto:info@wes.org
http://www.ielts.org/

Notification of Admission

Admission to graduate study is a two-tier process. When all necessary documentation
has been received, a preliminary evaluation is done in the Office of Graduate and
Professional Studies prior to sending the application to the department to which the
student has applied. Departmental staff perform these evaluations, and they may take
up to one week. Incomplete applications are not forwarded to the academic
departments. The application admission evaluation is based on the student’s prior
academic record. After reviewing the completed application, the department forwards a
written admission decision to the Office of Graduate and Professional Studies as to
whether or not the student should be admitted to degree status. The Office of Graduate
and Professional Studies then notifies the student in writing of the university’s decision.
Students are strongly encouraged to retain their admission letter for future reference.
The term for which the applicant is admitted is stated in the official admission letter
prepared by the graduate school. If a student does not register for classes in the term in
which he/she was admitted, a change of term request must be submitted to the
department. Some departments restrict admissions to fall term and/or may require
reapplication.

Any applicant who knowingly withholds information or gives false information on an
application for admission or readmission may become ineligible for admission to the
university or may be subject to disciplinary action including expulsion.

Immunization Requirement

Required Proof of Immunization

lllinois Public Health Act Administrative Code Part 694 specifies that any enrolled student born
on or after January 1, 1957, who is a first time freshman, a transfer student, or reentering a
university after an absence of more than one semester will be required to show proof of
immunity to measles, mumps, rubella, diphtheria and tetanus prior to registration. Any student
who has not yet complied must comply with this mandate. Evidence of immunity from these
diseases is required for students. A professional health care provide must verify documentation
of immunization and testing. A high school health record with proof of immunization, if properly
noted and certified, is acceptable documentation for residents of lllinois. Individuals who are not
properly immunized will not be allowed to register. Proof of proper immunization must be on file
prior to registration. Students who fail to comply with the immunization requirements will be
assessed a $25 non-compliance fee.

All new admissions under the age of 22 shall show proof of having at least one dose of
meningococcal conjugate vaccine on or after 16 years of age.

Evidence of tuberculin testing is required for students registering for courses in certain
academic programs, as well as students occupying the residence hall.
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Students who need to obtain immunizations or information regarding immunizations may
contact their primary care providers, their local public health clinic, or federally qualified health
center. Students who reside outside Chicago should contact their townships or counties.

Students who wish to prove immunizations compliance must submit the student immunization
form signed by their provider to the Wellness Health Center, Chicago State University, 9501 S.
King Drive, ADM 131, Chicago, lllinois 60628. Students can call the Wellness Center at 773-
995-2010.

Types of Admission

Full Admission

Applicants meeting all university admission requirements, including the required 3.0
grade point average and all requirements set by the department administering the
program may be granted full admission to degree status. Applicants for doctoral
programs have only one category of admission: full.

Admission with Conditions

The records of students whose grade point average is between 2.75 and 2.99 (on a 4.00
scale) for the final sixty semester credit hours of undergraduate/graduate courses are
reviewed individually for other evidence of potential for success in graduate study to
determine eligibility for admission with conditions. Some students may be admitted
with other conditions set by the academic program. All students admitted with
conditions must fulfill the conditions within the time limit outlined by the program.

Students who have met the prescribed requirements should file aChange of Status Form
with the Office of Graduate and Professional Studies to have their conditional status
changed. Admission with Conditions status may be removed by satisfying all other
conditions as set by the department (e.g., missing prerequisites, submission of final
transcript, and admission to candidacy). Students admitted with grade point averages
below 3.0 must achieve a B average (3.0) in the first nine semester hours of graduate
course work, as prescribed by the department.

Students not meeting the prescribed requirements will lose their admission with
conditions status and may not continue in the degree program. The student may choose
to continue non-degree study as a student-at-large or apply for admission to another
degree program, but not in the department in which he or she was admitted with
conditions.
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Change of Status (Admission with Conditions to Full Admission)

Graduate students who have been admitted with conditions to a degree program at
Chicago State University and who have met the prescribed requirements (conditions)
must file a Change of Status request with the Graduate Admissions Office by obtaining
an approval signature from the graduate advisor of the program to which the student
was admitted. Students not meeting the prescribed requirements will lose their
admissions status and may not continue in the degree program. The student is
responsible for removal of conditional status.

Early Admission (Graduating Seniors)

Chicago State University graduating seniors who will have earned the bachelor’s degree
before enrolling as a graduate or professional student may apply to graduate study and
be considered for early admission. In this case, admission will be held in abeyance until
receipt by the Graduate Admissions of the final official transcript showing the conferral
of the bachelor’s degree. Those who do not subsequently receive the bachelor’s degree
will have their admission rescinded. A student may not earn graduate credit if evidence
of completion of a bachelor’s degree is not received.

Admission to Candidacy

Select academic departments have prescriptions for evaluating a student’s eligibility for
Admission to Candidacy status. Admission to Candidacy is the formal approval for
pursuit of a graduate degree after it is determined that all specified preliminary
requirements have been met. These prescriptions do not include academic deficiencies
of a remedial nature, but are designed as a proving ground for indication of future
success in the program. After having been admitted to graduate study with the
objective of earning an advanced degree, the graduate student must apply for and be
admitted to candidacy for the degree sought. Specific information regarding procedures
for achieving candidacy is available in the academic department administering a
graduate program.

Change of Program

Graduate students who have been formally admitted to a degree program may apply for
a change of program for admission to another graduate program. To apply, interested
students must complete the change of program form from Graduate Admissions to
obtain a release from the department in which they are currently pursuing a degree.
Once released, the student automatically becomes a graduate-at-large student while
the new application is processed for admission to the new department. There is no
guarantee that the new program will admit the transferring student. The same
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admission process and requirements are followed for the transferring applicant as for a
new applicant. No additional application fee is required.

Enrollment Deferral

Students are expected to enroll in the term for which they have been admitted. At the
discretion of the Office of Graduate and Professional Studies and the academic department
supervising the degree program, students may defer their initial term of enrollment for no
more than one academic year by submitting a written request directly to Office of Graduate
and Professional Studies.. Students will be held accountable under the policies and procedures
in effect at the time of their initial enrollment. The time to complete the degree will remain in
accord with their initial admission date.

Applying for Admission

A nonrefundable application fee of $30.00 for domestic applicants and $100.00 for
international applicants who will attend the university on a visa are due at the time of
application. International applicant deadlines are two months earlier than deadlines for
domestic applicants.

Term/ Applicant Type Domestic International
Fall March 15* January 15*
Spring October 15 August 15
Summer March 1 January 1

*Counseling March 1, Occupational Therapy February 1; Counseling, Educational
Leadership EdD, Occupational Therapy and Social Work only admit in Fall term,

deadlines for international applicants are 2 months earlier.

Applications submitted without the admission fee will not be processed.. It is important
that these deadline dates are met to ensure admission in the appropriate semester.
Applications for admission to a degree program for the summer session are at the

discretion of the department administering the program.

Applicants may choose to enroll for courses as graduate students-at-large while their
applications are pending. Enrollment as a graduate-at-large student (see Graduate
Student-at-Large) does not guarantee of future admission to a degree program.
Students choosing to enroll with graduate-at-large status must meet the admission
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requirements for non-degree status and are advised that certain admission and
enrollment restrictions may apply.

Application forms and information about programs and admission are available in Office
of Graduate and Professional Studies or f at csu.edu/GraduateAdmissions/

Applying for Admission to the College of Pharmacy

Refer to the College of Pharmacy section of this catalog on information for the
application procedure.

Official Transcripts

Applicants must submit official transcripts from all institutions previously attended.
Transcripts must arrive sealed, or sent via an electronic transcript service, display degree
earned, completion date, program completed and bear the signature of the school's
registrar. It is the student’s responsibility to ensure that all requested transcripts are
received by the published application deadline. Transcripts previously submitted to the
undergraduate or graduate school at CSU or the Teacher Licensure Office cannot be
reused with a new application process. Additionally, applicants to the following
programs must submit two official copies of all transcripts: School Counseling, Principal
Preparation, Special Education, Reading, and Information Studies.

Transfer Credit

A student may petition to have graduate credit earned at other regionally accredited
colleges and universities that were not used towards degree requirements or applied to
a degree program at Chicago State University. Approval is dependent upon the
department supervising the degree program and the graduate dean. For an evaluation
of transfer credit taken prior to admission at CSU, the student must indicate on the
application for admission any transfer credit he/she wishes to have considered. All
courses must have been taken within the time limit for completing the degree program
prior to the conferral of the graduate degree (see Time Limit under Academic
Regulations). Grades earned must be at least a B. In general, 34% of credits for a degree
program may be considered for transferfrom other universities. Some programs,
however, accept fewer.

Admitted CSU students who wish to enroll in graduate courses at other regionally
accredited universities must have approval of both the graduate advisor and associate
provost for graduate and professional studies prior to enrollment. (Secure the
appropriate form from Graduate Admissions.) Graduate credit from other regionally
accredited universities may be accepted towards a degree program if the courses for
which transfer credit is requested are within a degree-program sequence the student
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selected at that university. These courses must be comparable to those taught at CSU.
Only graduate courses can be transferred.

Graduate courses used to meet requirements for a previous graduate degree cannot be
counted toward a second degree. However, courses taken to meet requirements for a
graduate certificate program may be counted toward a degree program later. Likewise,
graduate courses taken as part of a post-baccalaureate teacher licensure program at
CSU (but not an MAT program) may be used to satisfy requirements for a master's
degree.

Pursuing Multiple Degrees

Students enrolled in a degree or post-baccalaureate certificate program through the
Office of Graduate and Professional Studies may not work on two degrees concurrently
unless they are enrolled in post-baccalaureate certificate programs, dual
graduate/professional degree programs, dual graduate/professional enrollment
programs, integrated baccalaureate-graduate/professional degree programs or
transnational education programs that have been approved through the Chicago State
University curriculum review process. Approved programs may involve one or more
Chicago State University and external institutions. Programs with external institutions
must have a Memorandum of Understanding signed by both institutions.

Students may not apply to more than one graduate program at a time. Graduate
courses that have been used for completion of a prior degree may not be used to satisfy
requirements for a second degree. Students are not required to repeat content in the
case of overlap of previously taken graduate courses; instead, students complete
electives in order to meet semester hour requirements.

Readmission/Reentry

Graduate students who have withdrawn from the university in good academic standing
(i.e., with a grade point average of 2.8 or better and with all accounts cleared prior to
withdrawal) and who wish to reenroll, should apply to the university prior to the
beginning of the semester or term for which they plan to reenter and must complete
their degree within 6 years of initial admission to the program/entry to the university.
Students admitted to a degree or graduate certificate program must obtain the
signature of the academic department supervising the graduate program.

If a student is not enrolled for two calendar years or more, the student must complete
an application for readmission form, available at csu.edu/graduateschool/forms, and is
responsible for following degree requirements in effect at the time of resumption of
enrollment. Exceptions are possible only at departmental discretion. If 6 years have
passed since initial admission to the program, the student must reapply for admission to
the program through the Office of Graduate and Professional Studies.
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Leave of Absence

A Leave of Absence (LOA) may be granted for graduate students in good academic
standing to take a leave from their degree or graduate certificate program for a
specified period of time. Students normally apply for Leave of Absence status under
specific circumstances. Leave of Absence status indicates a continuing relationship with
the university that allows the student to resume studies after the designated “leave”
period. Since students on leave are not eligible to receive financial support, a LOA may
affect the status of their financial aid. Students are responsible for determining the
requirements of their funding agency and/or academic unit prior to applying for a Leave
of Absence. Leave is not granted retroactively, nor to a student whose registration is not
current or whose time to complete the degree in program has elapsed. Additional
information is available from the department supervising the degree program.

Extension of Time Limits to Complete the Degree

Graduate students who have not completed their program within the required time
limit (starting from the date of the original admission to graduate study) but are in good
academic standing, should apply to their department for an extension of time. The
student must file a petition for an extension explaining the circumstances and a plan for
completion. Extensions are voted on by the University Graduate and Professional
Council. The extension, if granted, is usually given for a period of one academic year
only. Exceptions are granted by the University Graduate and Professional Council.

Students who have not completed their degree, are within the six year time limit and
are not in good academic standing must apply for reinstatement and an extension of
their program.

Academic Reinstatement

A graduate student or a graduate-at-large student who has been academically dismissed
may petition for academic reinstatement. Students may be reinstated upon
recommendation of the Associate Provost of Graduate and Professional Studies and/or
University Graduate and Professional Council and/or the department supervising the
program. Normally, if the student is reinstated, courses that have been completed will
be credited to the degree, and only outstanding degree requirements must be
completed. The start date remains the date of initial entry to the program, and the time
limit for completion of the degree is not affected. A student may be reinstated on the
recommendation of the department if:

e the student is in good academic standing;
e any delinquent fees or charges are paid, including tuition and continuing fees
owed for the period during which the student did not register;
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e the time limit for degree completion, including the sessions in which the student
was not registered, has not expired.

A student who was required to withdraw for academic reasons is not necessarily eligible
for reinstatement.

Admission as a Graduate-at-Large Student

Non-degree admission to the Graduate School is granted to those who wish to enroll in
courses but do not intend to qualify for a degree. Students who hold at least a
bachelor’s degree from a regionally accredited college or university and who wish to
enroll in graduate courses for their own personal enrichment or professional
advancement may do so by completing a short graduate-at-large student application
form in the Office of Graduate and Professional Studies. . There is a nonrefundable $30
application fee. Applicants for graduate-at-large status must present proof of degree at
the time of application. A maximum of twelve semester hours taken in graduate-at-large
status at Chicago State University prior to formal admission may be applied to a
master’s degree program at Chicago State University with the approval of the
department administering the program. (Some programs only permit 6 hours.)
Admission on a non-degree basis does not imply eligibility for matriculation or
acceptance in any degree program.

Graduate Degree and Certificate Programs
College of Arts and Sciences

Master of Arts

Counseling
English
Geography
History

Master of Science

Biological Sciences
Computer Science
Criminal Justice

Mathematics
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Master of Social Work

Social Work

Master of Fine Arts

Creative Writing

College of Education

Doctor of Education

Educational Leadership

Master of Arts

Educational Leadership and Administration

(including Principal Preparation)

Master of Arts in Teaching

Early Childhood Education
Elementary Education

Secondary Education

Master of Science

Library Science

Master of Science in Education

Bilingual Education
Curriculum and Instruction
Physical Education

Special Education

Technology and Performance Improvement

College of Health Sciences
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Master of Public Health
Master of Nursing

Master of Occupational Therapy

College of Pharmacy

Doctor of Pharmacy

Certificate Programs

Alcohol and Other Drugs of Addiction Counselor Training

Archives and Records Management

Bilingual Education (for educator licensure)

Career and Technical Education (for educator licensure)

Community Development

Computer Security

Corporate Safety Management (program in moratorium through Spring 2018)
Databases and Database Analytics

Early Childhood Education (for educator licensure)

Education Technology Specialist

Elementary Education (for educator licensure)

Geographic Information Systems

Health Information Administration

Middle Level Education (for educator licensure)

Physical Education (for educator licensure)

Spirituality in Psychology (program in moratorium through Spring term 2019)
Telecommunications Management

Therapeutic Recreation

Gainful Employment Requirements

The Department of Education requires an annual report from institutions regarding their
certificate programs that lead to gainful employment. This information is publicly
available on the CSU website. The following information is included in the report: the
name of the certificate program, the approximate length of the program, the cost of the
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program, and the available financing options for the program. CSU is not currently
required to calculated the job placement rate for its certificate programs.

Online Learning

Online learning/distance education is a major force in higher education. It affords
motivated students the opportunity to study in a manner that suits their demanding
schedules. Chicago State University is committed to bringing this flexible, powerful
means of learning to students by offering select programs online and incorporating
blended learning approaches into other courses. Programs currently approved by the
Higher Learning Commission for offering by Chicago State University in an online format
include: Master of Science in Technology and Performance Improvement, Master of
Science in Physical Education and Master of Science in Library Science. More
information is available in the College of Education section of the graduate catalog.

Registration

Students are required to register at the university according to the schedule published
in the Class Schedule Bulletin. Registration is not complete until all fees are paid or fee
payment arrangements have been made with the Bursar, and all registration materials
are filed in the Office of the Registrar. Students should consult the Class Schedule
Bulletin for specific details prior to registration.

Tuition and Fees

Tuition and fees are set annually by the Chicago State University Board of Trustees and
are subject to change. Please see the separately published document entitled “Tuition
and Fee Rates/Fall 2016” at .csu.edu/catalogs/

Nine hours is considered full-time for graduate students. For specific enrollment
requirements to maintain half-time status for financial aid eligibility, visit
csu.edu/financialaid/financialaidforgraduatestudents.htm.

CTA Ventra Card/U-Pass Card

The Ventra U-Pass Card will provide all eligible full-time students with unlimited rides on
CTA buses and trains throughout the duration of an academic term at a reduced cost;
the Ventra U-Pass Card eliminates the need to re-issue a U-Pass Card every semester.
The Ventra U-Pass Card also allows participating students to ride CTA buses and trains
when school is out of session and on Pace buses. A full-fare will be deducted from the
student’s transit account for these trips. The Ventra fee will be automatically charged
to all full time students.
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For more information, please contact Ventra U-Pass Card coordinators, Bobbie Stewart
and Pearls Wiley, in the University Cashier’s Office at (773)995-2029 or by email at
upass@csu.edu.

Student Health Insurance

Student Health Insurance (SHI)
CRSU 268-0 773-995-4533

Chicago State University provides a mandatory Injury and Sickness Insurance Plan. ALL FULL-
TIME STUDENTS are charged a Student Health Insurance Premium (SHI) fee; (1) Undergraduate
students enrolled in 12 credit hours or more; (2) Graduate students enrolled in 9 credit hours or
more; (3) Pharmacy students enrolled in 12 credit hours or more; (4) Doctoral students enrolled
in 6 credit hours or more. The SHI premium fee is automatically applied to the accounts of full-
time students enrolled in all on-campus courses or a combination of off-campus extension and
on-campus courses. All international students are required to purchase the SHI plan. Full-time
students who are enrolled in all Web courses are NOT charged.

Waiver/Enrollment Process

Each Fall and/or Spring semesters students are required to complete an online waiver form to
opt out oor complete an online enrollment form before the online waiver/enrollment deadline.
Failure to submit an online waiver form by the deadline will obligate students to pay the SHI
premium fee itemized on the tuition bill. A confirmation e-mail is sent after the waiver is
submitted. The confirmation e-mail will be required for any waiver disputes.

Enrollment Process: Full-time students who wish to enroll in the SHI plan should complete an
online form before the waiver/enrollment deadline. Part-time students, who wish to enroll,
read the information below for “Part-time student, spouses and dependents eligible for
coverage.”

Students Who Take No Action: E-mails are sent to every student who is charged for the
university’s mandatory SHI plan. Students are required to submit an online waiver or
enrollment form. Students who do not submit an online waiver/enrollment form by the
specified waiver enrollment deadline, will be required to purchase the university’s mandatory
SHI plan. After the waiver/enrollment period has expired, the SHI premium fee cannot be
refunded.

Regular Session (16-Weeks) Waiver/Enrollment Period
Each term, a waiver/enrollment period is published in the Course Bulletin including a deadline.
Part-Time Students, Spouses and Dependents Eligible for Coverage

Part-time students enrolled in 6 to 11 credit hours (undergraduate) may participate in the
university plan on a voluntary basis. Graduate and Professional students who are registered
less than full time in their degree program are considered part-time. See the Course Bulletin
for additional information.
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Additional Student Health Insurance information is available on the Student Health Insurance
web page which can be accessed from the A to Z listing on csu.edu. You may also call the Office
of Studet Health Insurance at 773-995-4533 or visit the Cordell Reed Student Union, Room 268-
0.

Online Payments

Students who plan to pay their bills online can visit the Bursar’s page and click the
appropriate payment link. For questions, students may call the Bursar’s office at
773/995-2470.

Financial Assistance

Chicago State University makes every effort to extend financial assistance to qualified
students who are in need of funds to complete their education. The university is a
participant in federal student assistance programs that provide financial assistance in
the form of grants, loans, and employment for admitted and enrolled students. No
student should be reluctant to apply for admission to the university because of a lack of
funds. A variety of financial assistance programs are administered by the Office of
Student Financial Aid.

A student who wishes to apply for financial aid must complete the Free Application for
Federal Student Aid (FAFSA). You are encouraged to file online at www.fafsa.ed.gov.You
may link to this web site through the Office of Student Financial Aid page of the Chicago
State University web site. Chicago State University’s Federal school code is 001694. You
will need to enter this code on your FAFSA so that Chicago State University will receive a
copy of your application once the US Department of Education (USDE) has processed it.
Financial assistance awards are based upon demonstrated financial need and processed
on a first-come, first-serve basis.

Eligibility
Students must be admitted to a masters or doctorate degree program. Unclassified,
graduate-at-large, and/or special students are ineligible for assistance. Students must be

in compliance with the Chicago State University Financial Aid Satisfactory Academic
Progress Policy.

Federal Direct Student Loan Program
Subsidized Federal Direct Stafford Loan
Unsubsidized Federal Direct Stafford Loan
Federal Direct Graduate PLUS Loan
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Under these programs, low-interest loans are provided to students who are enrolled at
least halftime as graduate students and enrolled in a degree or certification program.
Loan eligibility will be made available to all enrolled students once they have completed
a FAFSA and the results are received by Chicago State University. Students will be
notified to access CSU X-Press to review their loan eligibility and to complete any
requirements to finalize loan funding.

Entrance Counseling

Students who receive Federal Direct Loans are required to participate in a federally
mandated Entrance Counseling (loan counseling) session. Students are also required to
complete an exit interview when they completely withdraw or graduate from Chicago
State University. Additional information is available on the Office of Student Financial
Aid website.

Federal Awards and Loans

Federal Perkins Loan: Perkins Loan funds are awarded to eligible students and
are based upon the availability of funds. Annual awards generally range from $500 to
$4,000. The interest rate on this loan is fixed at 5%. No interest payments or principal
payments are due until the student is no longer enrolled at least half-time and the nine-
month grace period has expired. The Perkins loan carries some specific deferment and
cancellation provisions. All students are required to complete an entrance and exit
interview. Exit Interviews are required for loan recipients who separate from Chicago
State University or drop below half time status (6 credit hours). Exit Interviews are
conducted on line through our third party servicer. Please contact the Bursar’s Office
for the website. A Perkins Exit Hold will be placed on accounts until the Exit Interview is
completed.

Illinois Veterans Scholarship

Tuition and certain fees for the equivalent of four calendar years at state colleges or
universities are covered. Students who wish to be considered for military scholarships
must submit a copy of their separation papers (Form DD214) to the Office of Veterans
Affairs, located within the Office of Student Financial Aid, ADM-207, extension 3549,
and complete an application for the scholarship.

MIA/POW Scholarship

Tuition and activity fees for an equivalent of four calendar years are covered for any
spouse, natural child, legally adopted child, or stepchild of an lllinois veteran or service
person who has been declared by the US Department of Defense or the US Veterans
Administration to be a prisoner of war or missing in action, who has died as the result of
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a service-connected disability or is 100 percent disabled. More detailed information may
be obtained from the Office of Veterans Affairs, located within the Office of Student
Financial Aid, ADM-207, extension 3549.

Graduate Assistantships

A limited number of graduate assistantships are available for graduate students.
Students interested in applying for an assistantship should contact the chairperson of
the department of their specialization. For information about applying for an
assistantship, contact their academic department chairperson.

Fellowships

The Diversifying Higher Education Faculty in lllinois Program (DFI) was established by the
Illinois General Assembly and signed as Public Act 093-0862 on August 4, 2004. The
purpose of the DFI Program is to increase the number of underrepresented faculty and
staff in lllinois institutions of higher education and higher education governing boards.
Chicago State University is a participant in the DFI Program. The program carries an
annual stipend and a full tuition waiver for eligible students. Applicants must be
unconditionally accepted to a degree program, demonstrate financial need and meet
other program criteria. For additional information consult the Graduate School.

Satisfactory Academic Progress Policy

The Chicago State University (CSU) Undergraduate and Graduate Satisfactory Academic
Progress (SAP) Policy measures whether eligible undergraduate and graduate students
are progressing at a responsible rate towards the completion of their educational
objectives. Students must be in compliance with this policy in order to maintain their
continued financial aid eligibility and to participate in the following financial aid
programs:

e Federal Pell Grant

e Federal SEOG

e Federal TEACH

e Federal Work-Study

e Federal Direct Loans

e Federal Perkins Loan

e Federal Irag and Afghanistan Service Grant

e Federal & State Veterans Programs

e All State of lllinois Gift Assistance Grants/Scholarships

Chicago State University’s SAP policy includes both qualitative and quantitative
measures. Failure to meet any one of the criteria will result in the cancellation of the
student's financial aid award for current and/or future semesters, depending upon the
time of the review. However, if students are not meeting SAP at the end of the spring

43 |Page



term, they will be ineligible for financial aid for the summer term, even if they already
have a financial aid award and are enrolled/attending classes. Please be aware, once
enrolled for a term, students accept responsibility for any bill assessed, regardless of
their financial aid status. Students not meeting the SAP requirements will be notified
accordingly via email at the end of each semester.

All periods of a student's enrollment, whether or not the student received aid, are also
included in the SAP review. In addition, all credit hours transferred to CSU for the
current enrollment level are included and counted towards a student's maximum time
frame and are reflected in the student's cumulative grade point average (GPA). Please
note, this is only the case if a GPA was able to be determined based upon the
transcript(s) provided to the Office of Records and Registration.

Qualitative Measure (Cumulative Grade Point Average)

Graduate Students

Graduate students must have at least a 3.0cumulative GPA ) for post-baccalaureate
certificate, master’s and EdD programs For example, this would apply to students whose
first semester of attendance at CSU was fall or earlier when SAP is reviewed at the
conclusion of the spring term. If the cumulative GPA is below 3.0 (when SAP is reviewed)
after the student’s second semester, the student’s aid will be cancelled. Some grades
such as P, W/P, W/F, W/A, W/N, |, ID, X, I/F, P, PW, PS, and PN will not be included in
the cumulative GPA. Please note, most colleges and departments have stricter
standards to remain in good academic standing. Students should consult with their
particular college or department for the requirements to remain in good academic
standing for their program.

College of Pharmacy StudentsProfessional students must have at least a 2.0 cumulative
GPA for students in the PharmD program. Refer to the College of Pharmacy section of
the catalog for qualitative measures.

Teacher Licensure and Second Bachelor’s Degree-seeking Students

Students seeking Teacher Licensure or a second bachelor’s students must have a 2.5
cumulative GPA at the end of each semester. For example, this would apply to students
whose first semester of attendance at CSU was fall or earlier when SAP is reviewed at
the conclusion of the spring term. If the cumulative GPA is below 2.5 (when SAP is
reviewed) after the student’s second semester, the student’s aid will be cancelled. Some
grades such as P, W/P, W/F, W/A, W/N, |, X, I/F, P, PW, PS, and PN will not be included
in the cumulative GPA. Please note, most colleges and departments have stricter
standards to remain in good academic standing. Students should consult with their
particular college or department for the requirements to remain in good academic
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standing for their program.

Quantitative Measures (Maximum Time Frame and Course
Completion Ratio)

Graduate/Professional

Graduate and professional students’ financial aid eligibility is contingent upon
completing their degree requirements within 150 percent of their program’s published
length in accordance with the standards established by their respective college or
department. Students should consult with their particular college or department
regarding the published length of their specific program. Please be aware that students
seeking a second graduate or professional degree who have exhausted their eligibility
will need to file a SAP appeal to regain financial aid eligibility.

In addition to the maximum time frame, students must also successfully complete 67
percent of their cumulative attempted credits at CSU. Credits attempted are those
hours a student is registered for at the conclusion of the add/drop period each semester
as defined by the Office of Records and Registrations. All classes for which a student is
registered after that date will be included. Successfully completed course work is
defined as the total number of hours for which a student receives a grade of A, B, C, D,
P. When SAP is reviewed at the conclusion of the spring term (or any other term), if a
student falls below the 67 percent cumulative standard, the student will enter a warning
period. When a student enters a warning period, the student’s aid will be cancelled
unless he or she is on financial aid probation and is meeting the requirements of his or
her probation.

Treatment of course withdrawals, incomplete(s) or not reported,
and repeated courses

Withdrawals (W)

Courses dropped before the conclusion of the add/drop period each semester as
defined by the Office of Records and Registration will not count as a class attempted.
Classes dropped after this point will count as a class attempted. Students who totally
withdraw after the conclusion of the add/drop period in any semester will have all of
their classes counted as attempted. Before students drop a class, they need to take into
consideration their SAP status.
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Incompletes (I) or Not Reported (NR)

Courses in which a student has an incomplete or the faculty member has not reported a
grade at the time when SAP is reviewed will be included in the attempted hours.
However, as there will be no current grade in the system, these courses will not be
included in the cumulative GPA determination at such time.

Repeated Courses

For courses repeated, only the most recent grade is included in the student’s cumulative
GPA. When determining if a student is meeting the quantitative SAP standards, all
courses will be included in the attempted hours.

Academic Regulations

Student Responsibility

The university reserves the right to make changes in requirements, regulations, policies
and other conditions described in this catalog. While reasonable efforts are made to
inform and publicize these changes, it is the responsibility of the student to know and
observe all regulations and procedures relating to the program in which he or she is
admitted, as well as the regulations and procedures of the university and the Office of
Graduate and Professional Studies. In no case will a regulation or procedure be waived
or an exception be granted because a student pleads ignorance of or contends that he
or she was not informed of the regulation or procedure.

Changes in Rules and Policies

Every effort has been made to assure the accuracy of the information in this catalog.
However, laws, rules, and policies change from time to time, and these changes may
alter the information contained in this publication. Further, it is not possible in a
publication of this size to include all the rules, policies, and other information that
pertain to the student. Additional or more detailed information should be obtained
from the appropriate department, college, or administrative office.

Student Responsibility Concerning Knowledge of Graduation
Regulations and Procedures

It is the responsibility of the student to know and observe all regulations and procedures
relating to the program he or she is pursuing. In no case will a regulation or procedure

be waived or an exception be granted because a student pleads ignorance of or
contends that he or she was not informed of the regulation or procedure. Students
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planning to graduate should familiarize themselves with the dates relating to the
application for graduation and other pertinent deadlines. Failure to keep informed of
such changes will not exempt students from whatever penalties they may incur.

Unit of Credit

The unit of credit is the semester hour. A credit hour consists of the equivalent of one
50-minute lecture or discussion period or two laboratory periods per week during a 16-
week semester. A ten-week summer session is equivalent to 2 hours 15 minutes for a
class that meets twice per week; 1 hour 30 minutes for a class that meets 3 days a week;
and 60 minutes for a class the meets four days a week. A five week summer session is
equivalent to 4r hours 40 minutes for a class that meets two days a week and 1 hour 15
minutes for a class a class that meets four days a week. Additionally, laboratory periods
meet four times for 160 minutes during a summer term.

Grading System

The grades assigned in courses are as follows:

Grade Description Grade Point
Value Per
Credit Hour

A Excellent 4

B Good 3

C Fair 2

D Poor, but passing 1

F Failing 0

P Passing 0

w/p Withdraw/Passing 0

W/F Withdraw/Failing 0

W/A Withdraw/Student attended one 0

class session

W/N Withdraw/Student never attended 0

| Incomplete 0

I/F Missed incomplete deadline 0

T* Thesis or dissertation incomplete 0

X No grade issued 0
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S Satisfa

ctory

U Unsatisfactory

*The T grade may be issued only for the following courses: BIL 5800, BIOL 5700, CJ 5855,

ENG 5498, HIST 5499, LIMS 5060, PSYC 5992, ELCF 5660, ECEE 5466, PE 5910, READ

5560, T&ED 5487, and

T&ED 5999.

Course Numbering System

Course
Number
1000-2000

3000-4000

5000
6000

Pass/Incomplete

Level of Course

Lower Division
Undergraduate

Upper Division
Undergraduate

Graduate / Masters

Graduate / Doctoral or
Professional

Pass/Incomplete grades are awarded only for graduate-level practicum, independent
study, thesis, or other individual, departmentally approved courses or learning activities.
These grades are not used in the calculation of term or cumulative grade point averages.

Satisfactory/Unsatisfactory

Satisfactory/Unsatisfactory grades are awarded only for the graduate thesis,
dissertation, or other individual departmentally approved learning activities. These
grades are not used in the calculation of term or cumulative grade point averages.

Incomplete

The grade of | Incomplete (I) may be given if course requirements remain incomplete at

the end of instruction. In such cases the instructor will designate a period of one

calendar year or less for completion of the work. If the work is completed at the end of
the designated period, the instructor will change the incomplete to a letter grade. After
one calendar year, the grade of | will automatically change to a grade of I/F unless the
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instructor requests the registrar to extend the | for another semester. Additional
requirements are imposed for students who maintain two or more grades of | on their
permanent record (see Graduate Academic Progress and Probation Regulations).

Grades of T (6-12 credit hours)

All enrollments in dissertation, thesis, or project-writing courses, except the last
semester in which the student enrolls to complete the dissertation, thesis, or project-
writing courses, shall be entered each term on the student’s permanent record as “T.” In
thesis or dissertation writing, only the last enrollment shall carry the letter grade of “S”
or “U” and the number of credit hours earned.

Master’s Thesis, Doctoral Dissertation and Special Projects

Students enrolled for a thesis or research-project course must register for the course
each term in which they require faculty assistance until the thesis or project is
completed. Grades for thesis, dissertation, and special projects will only be submitted
when the completed thesis, dissertation, or special project has received the required
final signatures of the departmental committee, the dean of the respective college, and
the Associate Provost of Graduate and Professional Studies (if required), and the thesis
or dissertation has been accepted at the library for posting on ProQuest. . Until that
point, a grade of T will be assigned to the thesis or dissertation course. The thesis will
usually be completed within one year. Extensions can be granted only by the graduate
and professional studies council.

Graduate and professional students who complete theses or dissertations need to
follow guidelines, obtain approvals and submit the final products by deadlines using
forms and following procedures available. The Thesis and Dissertation Manual and
procedures for posting the thesis or dissertation on ProgQuest are available at
http://www.csu.edu/provost/graduate.htm .

Some programs require completion of a capstone or other final project in lieu of a
formal thesis. Consult individual programs for information about capstones and other
final projects.

A grade of T is also assigned for each term of enrollment for those students who are
actively performing work leading to the doctoral dissertation. Upon completion of the
manuscript and successful completion of all degree requirements, a grade of “T” will be
changed by the dissertation advisor to a grade of S for satisfactory or the “U” for
unsatisfactory completion. An extension can be granted only by the University Graduate
and Professional Council.
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Grade Point Average

The number of grade points for a grade in a given course is found by multiplying the
grade point value by the number of credit hours earned in the course. The term grade
point average is calculated by dividing the total number of grade points that a student
has earned in all courses taken during the term by the total number of credit hours
attempted in that term. The cumulative grade point average is calculated by dividing the
total number of grade points that a student has earned in all courses taken divided by
the total number of credit hours attempted. Failures are considered in the total number
of credit hours attempted in computing the grade point average. Courses in which the
student received a P, W, |, T, W/P, W/F or courses that were taken at another institution
are not included in the calculation.

Repeated Courses

Graduate and professional students may repeat an individual graduate course one time

to improve their cumulative grade point average. On completion of the repeated course,
the second grade is calculated in the cumulative grade point average and the prior grade
is designated by an E and is excluded from the calculation of the cumulative grade point
average. Some programs may limit the total number of courses that can be repeated .

Academic Requirements for the Master’s Degree

The academic requirements described here represent a minimal standard for graduate
and professional programs at Chicago State University. Individual graduate programs at
the master’s degree level or at the certificate level may have more stringent
requirements. Individual program requirements can be found in the individual
program’s catalog descriptions and/or the program’s literature or student handbook.

The master’s degree can only be awarded to candidates who have achieved a 3.0 or
above cumulative grade point average in all required and elective courses applied
toward the master’s degree. A course in which a grade of D of F was obtained must be
repeated to obtain a grade of C or better. For more details on satisfactory academic
progress, see the section: Graduate Academic Progress and Probation Policy.

Graduate Academic Advising

University policy requires that all degree-seeking students are advised and obtain
approval for course selection prior to each term of registration that the student is
seeking enrollment. Therefore each graduate student is assigned a knowledgeable
advisor whose purpose it is to guide the student through his or her program of study
and make recommendation for the degree when the student is properly qualified. At
admission, the advisor or program director in consultation with the student will develop
a plan of study called the Graduate Advising Program Planning (GAPP) form, which
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guides the student through the program. Changes to this form are to be made in
consultation between the graduate student using the graduate advisor and/or
department.

Until a student’s GAPP form is approved in writing by both the department supervising
the degree program and the Graduate School, the student cannot be assured that the
proposed plan of study will be accepted as fulfilling the degree requirements.

Time Limit

All work to satisfy degree requirements (including transfer credits) must be completed
within a six-year period, except that international students must complete the work in
two years. Students enrolled in the EdD doctoral program must complete the degree
within seven years and students in the PharmD doctoral program must complete the
degree within four years of their enrollment at Chicago State University.

If the degree is not completed within these time frames, the student who wishes to
continue his or her academic program must prepare a written petition to request an
extension and receive approval of the extension (See Extension of Time to Complete
Program).

Resident Study

To fulfill the requirement of resident study, degree students are required to take
courses offered by regular CSU graduate faculty for two terms, and at least nine
semester hours must be earned for courses completed during the two terms.

Comprehensive Examinations

Most departments require satisfactory performance on a comprehensive or qualifying
examination before the degree can be awarded. The department supervising the degree
program determines whether the examination is written, oral, or a combination of the
two. The comprehensive examination is normally taken during the term in which the
student plans to complete all other course requirements. Students must notify their
department at the beginning of the term in which they plan to take the examination.
The examination, if not passed the first time, may be repeated once within one year.
Failure to pass the comprehensive examination within the year allowed renders the
student ineligible to receive the degree.

Students may sit for the comprehensive examination a third and final time only with the
approval of the supervising department. Permission is contingent upon the student
enrolling for additional course work or completing other studies as prescribed by the
department.
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Thesis, Dissertation and Special Projects

Most departments offering degree programs require a demonstration of special
competence in the major field. Typically, the student demonstrates competency by
completing a master’s paper or project, thesis, or dissertation. Curricula are planned so
six hours of credit may be granted for the research of a master’s thesis or twelve hours
of credit for research for the doctoral dissertation. However, a student must register for
thesis/dissertation hours continually until the project is complete. Refer to the specific
degree requirements in the departmental listings for details on individual programs. The
thesis/dissertation is to be prepared in accordance with the rules and regulations set
forth by the Office of Graduate and Professional Studies.

All thesis and dissertations are submitted on paper and to the Office of Graduate and
Professional Studies for examination. If the manuscript is not accepted, the student
must make the necessary corrections and resubmit the document by the deadlines
established by the Office of Graduate and Professional Studies. All members of the
student’s committee and the student share responsibility for the accuracy and quality of
the thesis or dissertation. While each department may prepare and issue guidelines for
the preparation of the thesis or dissertation, formatting styles and guidelines for
preparation of the master’s thesis and the doctoral dissertation can be obtained from
the Office of Graduate and Professional Studies.

Composition of Committees

Master’s Thesis/Special Projects

The thesis committee will consist of a minimum of three members who have the
appropriate terminal degree as defined by the department offering the program. The
thesis advisor and at least one other member must be regular full-time tenured or
tenure-track members of the department. The other member can be from other
departments or units of the university or from other universities or agencies. The thesis
must be approved by all committee members before it is submitted to the Office of
Graduate and Professional Studies and the library for approval and posting on the CSU
ProQuest site.

Doctoral Dissertation for Ed.D. Degree

For further information regarding submission of doctoral dissertations in the College of
Education, please contact the Department of Doctoral Studies.
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Applying for Graduation

Graduate students must file an application for graduation with the Office of Graduate
and Professional Studies. The student must obtain the signature of the graduate advisor
and the department chair prior to the established deadline dates. Students who are
enrolled in degree programs leading to teacher certification must also obtain filing
approval from the Teacher Certification Office.

The official deadline for filing for graduation is published each semester in the Class
Schedule Bulletin. It is the student’s responsibility to meet the application deadline for
graduation. Students who fail to meet the application-filing deadline will be
automatically processed for completion of degree requirements the following term.
Students who fail to meet the graduation requirements in the term for which they have
applied must file another application for graduation for the next appropriate term by
the deadline date. A transfer credit request form and official transcript must be
submitted to the Graduate School for any transfer credit from another university that is
accepted and used to satisfy the requirements of the degree program.

Graduation Fees

All graduate students are required to pay a $50.00 nonrefundable processing fee. This
fee covers the cost of the degree audit and the printed diploma. This fee does not cover
the cost of the cap, gown, or hood. Those attending graduation must also pay an
additional cap and gown fee of $50.00 or more, depending on the degree.

Students who fail to graduate in the term for which they have applied and have paid
their graduation fee are not required to pay the fee again. However, they must re-file a
new application for graduation for the next appropriate term by the deadline date.

Commencement

The commencement exercise, a celebratory event, is held twice a year following the fall
and spring semesters.

Students who do not plan to attend commencement and who graduate in absentia
should arrange with the Office of Graduate and Professional Studies to have their
diplomas mailed to them. Students who are graduating in absentia must pay the $50.00
nonrefundable processing fee.

Latin Honors

Latin Honors may awarded to top performing students who complete first professional
degrees. At CSU, Latin Honors (Summa Cum Laude, Magna Cum Laude and Cum Laude)
are awarded to students who complete the PharmD degree, a first professional

degree, with high grade point averages students, as determined by policies established
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by the College of Pharmacy. Latin honors are not awarded to students in graduate
(master’s and doctoral level) degree programs.

Transcripts

Unofficial transcripts may be viewed online from CSU X-Press by selecting Academic
Transcript from the Student Records menu.

The official transcript is the official document that notes degree conferral. Official
Chicago State University transcripts are issued by the Office of Records and Registration.
Students may request the release of their transcripts online only. Online requests are
made through the National Student Clearinghouse. A credit card is required for payment
and the charge for transcripts ordered via the web are as follows:

* Transcripts requested electronically (regardless of how the transcript is being
delivered) are $10.00 per copy, plus a $2.25 processing fee per order. Transcripts are
generally processed within three to five business days.

eTranscripts requested electronically (regardless of how the transcript is being
delivered) for immediate receipt are $15.00 per copy, plus a $2.25 processing fee per
order. Visit csu.edu/recordsandregistration/transcript.htm to order official transcripts
electronically.

Chicago State University will not accept a transcript request by telephone, fax, or email.
In addition, transcripts are not issued for individuals with outstanding financial
obligation to Chicago State University.

Diplomas

The diploma, a commemorative document, is available to students who do not have
outstanding balances approximately ten to twelve weeks after the date of graduation.
Students will be notified at their CSU email addresses when diplomas are available.
Students must keep their email and mailing addresses current in Cougar Connect. A
student’s address may be updated online or, with the proper documentation, through
the office of Records and Registration. Diplomas may be picked up by the degree
recipient or can be mailed to the address on file by completing the form
at.csu.edu/GraduateAdmissions/admissions/graduateforms.htm and selecting the ‘mail
diploma’ option. Diplomas are retained for one year. After one year, a duplicate
diploma may be ordered for a fee by completing the form at .
csu.edu/GraduateAdmissions/admissions/graduateforms.htm and selecting the ‘reorder
diploma’ option.
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Duplicate or replacement diplomas can also be ordered by selecting the ‘reorder
diploma’ option. Duplicate and replacement diplomas are ordered three times each
year, when diplomas are ordered for each term.

Graduate Academic Progress and Probation Policy

Degree Students

Once admitted to a degree program, no more than two grades of C can be earned in any
graduate or professional course taken within the curriculum offered in that graduate
program, whether or not the courses are part of the student’s program. Where a
student has two grades of “1” outstanding on the graduate record, the student should
be reviewed for probationary status.

Courses taken prior to admission to a master’s program must be approved at the time of
admission, if they are to be counted towards the degree. Courses must have a grade of
B or better. Approval must be granted by both the department and the Assistant
Provost for Graduate and Professional Programs. To gain approval, an extra original
transcript must accompany the application.

Students who have been admitted to degree status must maintain a minimum 3.0
cumulative grade point average to demonstrate satisfactory academic progress and
good academic standing. A student is placed on probation if the cumulative grade point
average falls below 2.8 for any term. After being placed on probation, a student must
attain a minimum cumulative grade point average of 2.8 within the next two terms or be
dismissed from the graduate program.

A dismissed student may not continue to take courses in the department in which he or
she was in degree status, but may continue to take courses by applying for admission as
a student-at-large or to another/new degree program. After a two-year period, the
student may apply for readmission to the degree program from which he or she was
dismissed, provided that there is new evidence of potential for success in graduate
study. If readmitted, the student is placed on a two-course contract, and a minimum
grade of B must be earned for the courses. After readmission, the department may
include no more than 15 semester hours of previous work to the degree, if such hours
fall within the six-year limit. If the two-course contract is not completed satisfactorily,
the student will be dismissed permanently from the program.

Non-degree Students

The Office of Graduate and Professional Studies monitors the academic progress of all
graduate-at-large students by identifying those students whose cumulative grade point
average drops below 2.5 for any term. Such students may be placed on a limited course
contract, and a grade of B or better must be earned in each class. If the student’s poor
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scholarship persists by the end of the next term of enroliment, the Office of Graduate
and Professional Studies will notify the student of a change in probationary status to
suspension or dismissal status, as warranted. Suspension may extend from one term to
one full academic year or longer. Failure to fulfill any conditions prescribed by the
Office of Graduate and Professional Studies will lead to an administrative change in
status.

Non-degree students are not eligible to apply for graduation from Chicago State
University.

Class Attendance

Students are expected to attend all class sessions in the course sections for which they
are registered. It is the student’s responsibility to drop the class if he or she is not
attending. Failure on the part of a student to officially withdraw from a class prior to the
official drop date will result in a failing grade. Tuition or fees charged for the course(s)
during the term will not be cancelled or reversed due to lack of or non-attendance. To
drop or withdraw from courses, the students must use the drop/withdrawal form, have
an advisor sign it, and then submit the form to the Office of the Registrar.

The responsibility for maintaining class attendance records rests with each faculty
member. Students are expected to make arrangements with faculty members regarding
missed class work and all assignments. The following is the university policy on class
attendance:

Instructors may drop students who do not attend the first day of class and make no
attempt to contact the instructor or department chairperson prior to the absence.
During the fourth week of class, instructors will assign a W/N, indicating that a student
has never attended, or a W/A, indicating that a student attended at least one class
period but subsequently stopped attending altogether. Students receiving a W/N or
W/A will be administratively withdrawn from the class or classes for which a W/N or
W/A has been recorded.

Instructors are required to monitor and keep records of the attendance of students at
all class meetings. If after 4 1/2 weeks of instruction, a student’s total absences are
equal to or exceed the equivalent of two weeks of instruction, the instructor may drop
the student from the course with a grade of W. After the official drop date, the
instructor may assign a nonattendance grade of W/P (withdraw passing) or W/ F
(withdraw failing) with a formal request from the student. Instructors must post the
grade of W/A for students who attended at least one session and stopped attending and
W/N for students who never attended any sessions.

Students can request to drop or withdraw from a course after the submission of
midterm grades with the instructor’s signature. The form will have the instructor’s
signature, student’s signature, and a space for a grade of W/P or W/F. The form must be
returned to the Office of the Registrar, ADM 128.The grade of W will appear as the final
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grade for request completed and submitted by the published dates of each semester.
Course withdrawal requests submitted after the deadline will not be accepted.

Excused Absences

Student and Faculty Responsibilities

It is the responsibility of the student to provide the instructor with advance notice of all
absences, if possible. In addition, the student should make arrangements to fulfill all
obligations of the course in advance of such absence to the degree that it is possible. For
emergency absences, it is the responsibility of the student to provide notice as soon as
possible and make arrangements to fulfill his or her obligations to the university.

It is the responsibility of each instructor to devise a system for addressing missed
assignments and examinations that do not penalize the student when an excused
absence is accepted.

Excused Absences with Prior Notice

Excused absences for which prior notice is possible include the following:

Participation in an official university activity such as an athletic competition, musical
performance, theatrical performance, or officially sanctioned representation of the
university at meetings or conferences. It is the responsibility of the department or unit
of the university sponsoring such activities to provide the student with timely written
notification of the need for absence and for the student to share that notification with
the instructor.

In accordance with the University Religious Observance Act (110 ILCS 110/1.5), any
student in an institution of higher learning, other than a religious or denominational
institution of higher learning, who is unable, because of his or her religious beliefs, to
attend classes or to participate in any examination, study, or work requirement on a
particular day shall be excused from any such examination, study, or work requirement
and shall be provided with an opportunity to make up the examination, study, or work
requirement that he or she may have missed because of such absence on a particular
day; provided that the student notifies the faculty member or instructor well in advance
of any anticipated absence or a pending conflict between a scheduled class and the
religious observance and provided that the make-up examination, study, or work does
not create an unreasonable burden upon the institution. No fees of any kind shall be
charged by the institution for making available to the student such an opportunity. No
adverse or prejudicial effects shall result to any student because of his or her availing
himself or herself of the provisions of this Section. Students and employees who believe
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they have been discriminated on grounds of religious observances may seek redress
through the Equal Employment Opportunity Office.

Fulfillment of military duty, in accordance with lllinois Public Act 094-0857, which
specifically references students called to active military service and states, “The
University shall allow a currently enrolled student who is called to active military service
to complete any unfinished courses at a later date at no additional charge, unless course
credit has already been given or the student received a full refund upon withdrawing
from the course (in which case the student's record shall reflect that the withdrawal is
due to active military service). The student must be given priority over other students in
reenrolling in the course or courses.”

Fulfillment of required court appearances and legal obligations, including jury duty, with
appropriate documentation.

Excused Emergency Absences

A student shall also be excused from class for emergency absences. Emergency
absences must be reported to the instructor as soon as possible. Excused emergency
absences include the following:

Iliness or injury on the part of the student or a close family member for which the
student has responsibility or obligation when certified by a physician.

Death of a close family member, which must be appropriately documented.

Students as University Employees

If students are employees of the university, the same policies and obligations apply.

Withdrawal from Courses

Students can request to drop or withdraw from courses up to and including the last date
to drop (W on transcript) by submitting a Change of Program/Withdrawal form. The
form must be signed by the student’s advisor. Simply ceasing to attend class or notifying
the instructor is not sufficient and will result in a final grade of F. Drop/Add forms are
available from the Registrar’s Office, the Graduate School Office, and academic
department offices. Students will not be permitted to drop classes after the published
deadline date without receiving a grade of W/P, W/F, or F.
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F-1 international students are required to receive authorization from the Office of
International Program’s Designated School Office before dropping a course that will
reduce the F-1 student’s credit- hour load below 12 semester hours.

Students can request to drop or withdraw from a course after the submission of
midterm grades with the instructor’s signature. The form will have the instructor’s
signature, the student’s signature, and a space for a grade of W/P or W/F. The form will
be completed in the student’s presence and forwarded by the instructor to the Office of
the Registrar, ADM 128. The grade of W/P or W/F will appear on the final grade sheet
for each student whose name is submitted by the deadline published in the Class
Schedule Bulletin for each semester. Forms submitted after the deadline will not be
accepted.

Withdrawal from the University

A graduate student who wishes to withdraw from the university must file a withdrawal
form in the Office of the Registrar before the transaction is official. The last date to
withdraw from the University without receiving a W/F, W/P, or F is published in the
Class Schedule Bulletin for each semester or term. Simply ceasing to attend class or
notifying the instructor is not sufficient.

Prior to withdrawal from the university, students must clear all outstanding accounts
with the university bursar. This includes the return of their university ID card and any
books on loan, as well as the payment of any library fines or other indebtedness.

Policy on Student Identification Card

All students enrolled at Chicago State University are required to obtain a CougarOne
Card, the official CSU photo identification card. The card should be kept in the student’s
possession while on campus attending classes, using the library and the computer labs,
and attending campus functions. The CougarOne ID also allows students to check out
books, check account balances, purchase meals in the cafeteria, receive discounts when
applicable, and is a necessity of everyday campus life.

In addition, the CSU ID card has the student University ID number (UID), which should
be used in place of the Social Security number. The card must be presented on demand
for the purpose of official university identification. The CSU ID card can be obtained
from the CougarOne ID Office (ADM 130). To obtain an ID, students must present a
photo ID and be registered for classes. If the CougarOne ID is lost, there is a $20
replacement fee which can be paid at the Cashier’s Office (ADM 213). Students must
bring a photo ID along with a cashier’s receipt to receive a replacement ID.
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Policy on Student Conduct

The Office of Judicial Affairs is responsible for providing oversight of the process for
protecting students’ rights to live and learn in a safe and crime-free environment. The
office administers CSU’s student judicial process and follows the guidelines established
by the university. A judicial hearing panel representing members of CSU’s faculty, staff
and students is responsible for hearing students’ responses to charges filed with the
Office of Judicial Affairs and for levying sanctions in cases when students are found
responsible for violating the Student Code of Conduct. The complete Student Code of
Conduct can be found online at www.csu.edu/judicialaffairs or by calling 773/821-2156.
The Office of Judicial Affairs is located in the Cordell Reed Student Union Building, Room
247.

Policy on Release of Information

Chicago State University, in accordance with the Family Educational Rights and Privacy
Act of 1974 (FERPA), has designated a student’s name, address, telephone number, date
and place of birth, honors and awards, dates of attendance, the degrees a student has
been awarded, current enrollment status (full-time/part-time, withdrawal) and
academic information used to determine eligibility for scholarships or awards as
directory (public) information. In addition, in the case of military recruiters, FERPA also
allows the disclosure once per term of a student’s major/program of study and class.
The university receives many inquiries for directory information from a variety of
sources, including prospective employers, licensing agencies, government agencies,
friends and relatives. Students have the right to have this directory information withheld
from the public if they so desire.

Forms to request that directory information be withheld can be obtained in the Office of
the Registrar, ADM 128. The university, in good faith, will not release information not
listed as directory information unless the student provides written consent for the
release.

All students enrolled at the university shall have the right to inspect and review their
official university records, to request corrections or deletions, and to limit access to such
records by other persons in accordance with FERPA and university guidelines issued
pursuant thereto. Copies of the Guidelines for Implementation of the Family Educational
Rights and Privacy Act of 1974 are available in the Office of the Registrar.

The primary academic record of a student is located in the Office of the Registrar. Other
records may be located in Admissions, Alumni Affairs, Financial Affairs, Wellness/Health
Center, the Graduate Admissions and Office of Graduate and Professional
Studies/Academic Affairs, Financial Aid, Student Affairs, Intercollegiate Athletics and
academic departmental offices.

Students have the right to file complaints regarding alleged failure of the university to
comply with FERPA. Students should file a written request for a hearing with the Office
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of Judicial Affairs.

Policy on Plagiarism

Plagiarism is using the intellectual property or product of someone else without noting
appropriate credit to the author of the work. Plagiarism is a serious matter, subject to
disciplinary action and/or dismissal from the university. Each academic department
should be consulted for a copy of the departmental policy in effect for graduate
students.

Examples of plagiarism are
e improper referencing or not referencing written or spoken words, sentences, or
phrases;
e borrowing facts, figures, pictorial representations or phrases without
acknowledging the source;
e submitting professionally prepared work without noting the source.

Academic Grievances

All student grievances of an academic nature (e.g., evaluation and grading in courses or
approval to participate in other required learning activities) are processed and
adjudicated through departmental and college grievance procedures. Students who
wish to file academic grievances are referred to the departments supervising the
programs or courses in which the grievance has originated in order to initiate the
procedure.

Instructor’s Oral English Proficiency Policy and Student Complaint
Procedures

Illinois statute requires each public institution of higher education to “establish a
program to assess the oral English language proficiency of all persons providing
classroom instruction to students” and to “insure that each person who is not orally
proficient in the English language attain such proficiency prior to providing any
classroom instruction to students.”

Students with complaints about the oral English proficiency of an instructor should first
contact the chairperson of the department involved. The complaint must be in writing
and should be as specific as possible. Copies of the complaint must be sent to the
appropriate college dean and to the provost. The chairperson will investigate the
complaint and may observe the class. If the chairperson concludes that the faculty
member’s English is adequate, the chairperson will notify the student, the faculty
member, the appropriate college dean, and the provost. The student may appeal the
chairperson’s decision to the dean. The dean will then investigate the complaint and
follow the same notification procedure. The decision of the dean will be final. If the
chairperson or the dean finds that the faculty member’s oral English is unsatisfactory, he
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or she will make a recommendation to the provost who will take action on this
recommendation and notify all parties involved of his or her decision. Except for the
necessary notifications, the identities of all students and faculty involved in oral English
proficiency complaints shall remain confidential.

Courses

Courses numbered 5000-5999 (master’s level) and 6000-6999 (doctoral level) are
graduate credit courses. Prerequisites for graduate courses vary according to
departmental requirements. Undergraduate course sequences for initial teacher
certification are available to graduate students who meet entry requirements set by the
College of Education.
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Academic Resources

Academic Computing Center

Information Technology Division provides a wide range of academic computing services
to students and employees. The primary computer laboratory is located in the Academic
Library. This computer laboratory comprising of more than 150 Windows and APPLE
computers is spread across the four floors of the Library. The computers are equipped
with Windows 7 operating system and software applications such as Microsoft Office,
SPSS, Mathematica, Adobe, among others. Printing, scanning and photocopying services
are readily available on the first floor. Remote access to the library databases is also
available with a CSU email username and password. Additional laboratories are
operated by the academic departments throughout the campus buildings and are for
use by the respective student majors. Wireless network is available in all University
buildings for immediate connectivity to the Internet. Helpdesk is located on the first
floor of the Library and can be reached at 773-995-3963 or helpdesk@csu.edu.

Assessment: Publicizing Learning

Assessment at Chicago State University is integrally related to the university’s mission of
providing quality graduate and undergraduate programs. Academic assessment emerges
from the university’s commitment to excellence in

teaching and effective learning and is grounded in faculty’s expectations of what
students should know. The graduate assessment program at Chicago State University
develops an assessment of student work in the chosen degree program. Academic
programs are assessed using a uniform plan that includes multiple instruments. Program
assessment information is available on departmental websites.

Faculty members have incorporated a number of measures and methods to assess
students’ acquisition of knowledge, skills, and attitudes. These include but are not
limited to

e certification or professional examinations

e exitinterviews, opinion surveys

e external evaluators, focus groups

e faculty developed tests

e graduation and retention rates

e graduate follow-up studies

e interviews

e job placement data

e juried reviews and performances

e master’s thesis
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e oral and written examinations, internships
e performance on licensure
e portfolio collections of student work

standardized national examinations. These assessments are closely linked to outcomes
and expectations for which faculty have designed learning experiences. The results of
the assessment of academic achievement are used by faculty to improve instruction and
student learning. Refer to individual academic departments for assessment
requirements.

Athletics

The Department of Intercollegiate Athletics considers athletics to be an integral part of
the university community and thus follows and honors Chicago State University’s overall
institutional mission. As such, Intercollegiate Athletics must strive for the excellence
just as academic units strive for greatness in teaching, research and services. This
commitment to excellence in athletics compels Intercollegiate Athletics to provide
exemplary leadership, employ diverse yet dedicated individuals who are successfully
competitive in their sport, and is committed to providing appropriate facilities and
support services that will allow its student-athletes to compete at the highest level of
intercollegiate competition, and reach their educational and academic objectives. The
successful completion of our mission culminates with the graduation of student-athletes
while producing winning programs that attain regional and national recognition.

The university is a member of the Western Athletic Conference (WAC) and the National
Collegiate Athletics Association (NCAA) at the Division | level. Intercollegiate sports for
men are basketball, baseball, cross country, golf, indoor and outdoor track and field,
and tennis. Intercollegiate sports for women include basketball, cross country, golf,
indoor and outdoor track and field, Soccer, tennis and volleyball.

The Department of Intercollegiate Athletics embraces the National Collegiate Athletic
Association’s “Principles of Sportsmanship and Ethical Conduct” and believes that
student-athletes, coaches, and staff should adhere to such fundamental values as
respect, fairness, civility, honesty, and responsibility. The Department of Intercollegiate
Athletics is also committed to nondiscrimination, equal opportunity, and affirmative
action. The university provides equal opportunity to education, employment and
participation in university-sponsored activities without regard to race, color, religion,
sex, national origin, age, disability, veteran status, sexual orientation, or gender equity.

Integrity is indispensable to an intercollegiate athletics program, for without it sport
loses its true meaning. The department believes that administrators, coaches, and
student-athletes, in concert with all members of the university community, must share a
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total commitment to abiding by the rules of the NCAA, the conference, and the
institution, in their endeavor to be successful.

Both full and partial scholarships are available to qualifying student-athletes. Questions
on eligibility should be referred to the coach of the sport in which a student is
interested. The Athletics Department offers an extensive study and tutorial assistance
program for all athletes.

For more information regarding employment, programs, and services please contact
Athletics at 773-995-2295 or visit our website at www.gocsucougars.com

Breakey Theater

The Breakey Theater is housed in the Douglas Hall, Room 102. With a seating capacity of
300, the theater provides a space that can be utilized for recreational, entertainment, or
ceremonial purposes. The Breakey Theater is the home for displaying such talents as the
CSU Danceworks, the Music Department, and is a classroom, performance and rehearsal
space for the Communications, Media Arts, and Theatre Department.

Campus Ministry

Campus Ministry seeks to support, encourage, and develop the faith/spiritual life of the
university community, students, administrators, faculty, and students. Campus Ministry
offers opportunities for Bible study, worship, counseling, retreats, community service,
and peace and justice awareness. Campus Ministry is located in Douglas Hall, Suite A,
and the telephone number is 773/995-3869.

Campus Recreation

Chicago State University’s Campus Recreation program is a division of the Athletics
Department. Our mission is to enhance the quality of life of the individuals within the
Chicago State University community by providing a variety of fun-filled, health
promoting, recreational and leisure programs conducive to wellness and personal
development. The Campus Recreation program engages students, faculty, staff, alumni
and the surrounding community to participate in these activities through the following
structured programs and services: intramural sports, open recreation, sport clubs,
special events, and instructional programs.

Current CSU students and individuals that have a current Alumni membership are
automatically members of Campus Recreation for that semester. Campus Recreation
also offers affordable membership packages to community members. Current
membership with Campus Recreation includes access to the indoor facilities in the
Jacoby Dickens Center and entry into our various recreational programs. Within those
facilities and programs, members are able to take advantage of:

e Cardio and strength training equipment
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Group fitness, strength and aquatic classes

Intramural sports

Multipurpose courts

Indoor track
e Locker rooms and Dry sauna

e Open, lap swimming and private swim lessons

For more information regarding employment, programs, and services please contact
Campus Recreation at 773-995-2254, e-mail at campusrec@csu.edu, or visit our website
at www.gocsucougars.com/campusrec

Career Development Center

The Career Development Center assists students and with developing the skills needed
to engage in an active, focused and successful job search. The Career Development
Center strives to help Chicago State University students and alumni meet their overall
career and employment related goals. Services include helping students to chose a
career path, professional development, workshops, job search assistance and document
assistance, mock interviews, and career assessment. The Career Development Center is
located in the Cordell Reed Student Union, Room 231, and the telephone number is
773/995-2327.

Counseling Center

All college students must balance personal and career aspirations with the demands
posed by school, work, and home. These demands may result in high levels of personal
stress or in social/emotional obstacles that prevent students from attaining the skills
needed for academic achievement, social participation, and self-fulfillment. The
university’s Counseling Center offers all Chicago State University students opportunities
to address these problems in a confidential setting with approachable, qualified mental
health counselors on an individual basis or in-group programs.

Special programs in the areas of study skills and academic self-development are offered
throughout the year. Workshops, presentations, and referrals on a variety of topics such
as domestic violence, family and interpersonal relationships, emotional difficulties,
alcohol and drug screening, and anger management are also offered. Psychological
assessment for career exploration, choosing a major, or learning more about a specific
learning difficulty is also available. In addition, the Counseling Center provides
consultative services to other campus offices, faculty, and staff, and the center assists
the university community in understanding the student body through involvement in
educational planning and decision making.

Services are free, strictly confidential, and available to all students. Professional
confidentiality is maintained. The Counseling Center is located in the Cordell Reed
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Student Union Building, Room 231, and the telephone number is 773/995-2383.

Disabled Student Services (Abilities Office)

In order for students with disabilities to overcome limitations to the pursuit of their
education, the Abilities Office of Student Disability Services provides services classified
as reasonable accommodations such as note takers, readers, sign language interpreters,
equipment loans, priority registration, advocacy and other accommodations. These
services are provided to students who identify themselves and supply verification of the
existence of a disabling condition. A person is considered disabled when he or she has a
mental or physical impairment that hinders the performance of one or more major life
functions such as mobility, hearing, sight, and learning. These services are provided in
accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans with
Disabilities Act of 1990. Services are provided at no cost to all Chicago State students
with verified disabilities. Students who need special parking permits should apply at the
Secretary of State driving facility located at 99th Street and King Drive. The Abilities
Office is located in the Counseling Center in the Cordell Reed Student Union Building,
Room 198, and the telephone number is 773/995-4401 (Voice) and 773/995-3761 (TTY).

Distance Learning

Specific Requirements

Chicago State University’s Distance Learning programs are designed for technologically
literate students with an interest in learning from a distance. However, other interested
students can receive hands-on training from the CTRE in order to prepare for distance
learning courses. Various computer-training workshops are offered several times a year.
A key element to successful completion of these programs is access to course delivery
systems. For example, online courses require students to have immediate access to the
Internet, electronic mail, and electronic discussion sessions. Online courses require
students to have immediate access to the Internet and a CSU electronic mail account.

Distance Learning Tuition and Fees

The tuition for distance learning students is the same as off-campus tuition with the
addition of a $50.00 distance learning fee per course that covers telecommunication
costs. For more information call 773/995-2960 or visit our website at
www.csu.edu/CTRE.
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Educator Licensure Services

The College of Education has the responsibility of recommending students completing
an entitlement program for all educator licenses, and for additional endorsements at
the time of licensure. No one may be recommended for licensure to teach or supervise
in the public schools of lllinois who is not of good character, in good health, at least
twenty years of age, and a citizen of the United States or legally present and eligible for
employment and who has not completed all requirements in the approved licensure
program, including state licensure tests and compliance with the College criminal
background check policy and related state and federal statutes. Additional
requirements, such as drug testing, may be implemented in compliance with local,
state, and federal policies or laws.

In recognition of the importance of long-range planning for advising and its relationship
to assuring compliance with state and federal licensure and employment statues,
teacher licensure counselors have been assigned to each academic program and/or
unit. These individuals will be supported by the Assistant to the Dean for
Accreditation and Licensure, who is responsible for monitoring the state licensure
process for students completing an education program leading to teacher licensure or
licensure in school administration, counseling, or social work. Workshops are held
each semester for all students completing teacher, administrative, and school service
personnel licensure programs. At these workshops, students expecting to complete all
requirements that term receive all materials and instructions to begin the process for
applying for their licenses and additional endorsements. All candidates who complete
all requirements of a licensure program will receive a recommendation for licensure
once final grades and/or degrees are posted and within the compliance
recommendations of Title IV of the Civil Rights Act of 1964 which prohibit discrimination
based on race, color, creed, national origin, sex, handicap or lack of access to programs.

Early and continual consultation and careful planning are essential for students who
are seeking to satisfy educator licensure requirements. Additional information is located
in ED 203 or call (773) 995-2519.

Equal Employment Opportunity

Chicago State University supports the principles of equal opportunity in employment
and education. The university seeks to insure that no person will encounter
discrimination in employment or education on the basis of age, color, disability, sex,
national origin, race, religion, sexual orientation, or veteran’s status. This policy is
applicable to both the employment practices and administration of programs and
activities within the university. It is the policy of the university that no person shall be
excluded from participation in, be denied the benefits of, or in any way be subject to
discrimination in any program or activity in the university. The Office of Labor and Legal
Affairs handles complaints of discrimination. Any employee or student may at any time
contact Legal Affairs to discuss an alleged discrimination complaint and/or to seek a
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formal or informal resolution of a complaint. The office is located in the Cook
Administration Building, Room 318, and the phone number is 773/995-2462.

Community Outreach & Field Placement Services (COFPS)

The Community Outreach and Field Placement Services (COFPS), Located in ED 322,
primary mission is to provide a high quality field experience program for teacher
education candidates in the College of Education. The COFPS office provides financial
support and opportunities to assist pre-service and student teacher candidates for their
diverse field experiences in urban, suburban, rural, and international settings. A record
of each teacher candidate’s field experiences is maintained in COFPS as required by the
Illinois State Board of Education. In addition, the office provides a range outreach
services to support enrollment, retention, and graduation. COFPS follows up on leads to
assist in the establishment of alternative route Cohorts, and administers the Field Based
Teacher Internship Program (FB/TIP).

Extension Services

The Extension Services Program is designed to meet the needs of continuing the
professional education of adults in off-campus locations throughout the city and state.
The university works cooperatively in this program with other educational institutions,
organizations and agencies. A variety of in-service training programs, continuing
education units (CEU’s) and institutes are offered. Extension opportunities can be
scheduled at locations convenient to places of employment or residence by request
from the Dean of Continuing Education and Non-Traditional Degree Programs.

Gwendolyn Brooks Center for Black Literature and Creative
Writing

The Gwendolyn Brooks Center for Black Literature and Creative Writing, founded in
1990, is a literary and cultural center invested in researching, teaching, and
disseminating information about acclaimed Black writers, especially the life and works
of Gwendolyn Brooks (1917-2000), former poet laureate of lllinois and distinguished
professor of English at CSU. The Brooks Center’s mission is to promote the study of
Black writers and to strengthen the humanities, especially literature, history, art, music,
culture and health awareness, by engaging in collaborative and interactive programming
for students, faculty, and the general public. The center’s broad selection of culturally
insightful and academically stimulating programs includes the annual Gwendolyn Brooks
Writers’ Conference, Black * Month Video and Film Festival, Women’s History Month
Lecture and Workshop Series, and the Poetry Month Festival, in addition to other
literary events.
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International Programs/Study Abroad

The purpose of the Office of International Programs (OIP)
(http://www.csu.edu/abroad/) is to expose students and faculty to international
cultures, subjects, issues, and concerns in an effort to prepare students to be global
citizens and to promote faculty development. The Office of International Programs
challenges students and faculty to reach beyond the realm of familiarity and to extend
their purview through travel, research, and study abroad.

OIP offers a range of academic and student-oriented services. Various international
travel programs may be available throughout the year for study and research abroad.
The programs may be offered by Chicago State University, through collaboration with
other universities, or through state/federal agencies. Some of the activities of OIP are
specifically tailored for newly admitted international students.

The Office of International Program’s mission is to serve the entire campus by fostering
collaboration and stimulating interdisciplinary relationships between students, faculty,
and staff. The OIP’s goal is to internationalize the campus through opportunities for
global research, study, internships, and language and cultural enrichment.

Admission

For admission to most study abroad programs, the student must be currently enrolled at
Chicago State University. Admission to the many available programs vary in terms of
requirements for GPA, language proficiency, other special skills, academic discipline,
academic level, full-time or part-time status, and other criteria. Most programs are open
to both US citizens and/or residents , although a few are open only to US citizens.

Course Offerings

Students who engage in classes at educational institutions and programs outside of the
United States will enroll at Chicago State University in one of the four study-abroad
courses listed below.

SAB 3960 Study Abroad—College of Health Sciences
SAB 4980 Study Abroad—College of Education

SAB 4990 Study Abroad—College of Arts and Sciences
ICPT 5500 Practical Training for International Students
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The Latino Resource Center

Dedicated to the Latino students and communities, the Latino Resource Center is a
comprehensive service unit, providing assistance with precollege activities, admissions,
retention, and advisement. The office also provides liaison with community groups,
businesses, and service agencies in the Latino communities.

Library and Instruction Services (LIS)

Library and Instruction Services consists of five units housed within the University
Library: Library Services, which includes Access Services & Scholarly Communications,
Public Services, and Technical Services; Archives and Special Collections; the Center for
Teaching and Research Excellence; Distance Education; and the Learning Assistance
Center. Each of the divisions offer a broad array of services and work together to
enhance one another in their efforts to deliver comprehensive academic information
and instruction resources that support and sustain informed teaching and learning at
the University.

Library and Instruction Services Mission:

Library and Instruction Services provides exemplary information and instructional
services to guide learning, teaching, research and discovery for the Chicago State
University community.

We support the university mission, values, and vision by:
e Providing access to global information resources through cutting-edge

technology.

e Developing user-centered services that foster academic excellence and student
success.

e Creating spaces where positive transformational academic experiences can
occur.

We will be a dynamic partner in the educational experience at the university.

Library and Instruction Services Core Values:

To create an environmental that fosters
e Intellectual development
e Collaborative learning
e Personal accountability and respect for other
e Academic integrity
e Teaching and technological innovation
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e Community development and partnerships
e Lifelong learning

Located at the head of the campus, the Library is a 142,000 square-foot facility that
comprises traditional Library and research services with instructional learning, teaching
and technology. Reengineered in every sense, this new modern facility is furnished with
comfortable seating, has a café, multi-media group study rooms, an all-campus
computer lab with over 200 computers throughout the building for media use,
information retrieval and instruction. It also has a faculty instructional lab, a sunroom,
auditorium and conference rooms for special events, receptions and meetings, a library
instruction classroom, an information mall with 36 computer workstations for hands-on
research assistance and a learning commons to accommodate collaborative learning.
The entire building has high speed wireless access.

Hours of Operation:

Hours of operatrion vary during the summer and University holidays. Please check the
library website at http://library.csu.edu/ for up-to-date information on hours of
operation.

Access to many Library resources is available to students, faculty and staff 24 hours a
day, 7 days a week online at http://library.csu.edu.

Library Services

The Library Services Unit is responsible for the selection, acquisition, dissemination and
instruction in the use of materials and resources in all formats in service to the academic
success and scholarly needs of students, faculty and scholars. The Library has a
collection of over 426,000 volumes, eighty percent of which are stored in ROVER, the
first automated library storage and retrieval system installed in the state of Illinois.
ROVER houses most books published prior to 1991, all bound periodicals, the Library’s
Black Studies collection, media, and archival collections. Electronic resources that
include over 40,000 ebooks, over 100 databases providing access to thousands of
journal and newspaper articles, as well as microform and audiovisual materials,
augment the book collection. Access to materials beyond the scope of the Library’s
collection is provided through I-Share, a statewide online resource sharing network. I-
Share includes the resources of 76 libraries that belong to the Consortium of Academic
& Research Libraries in Illinois (CARLI). All CSU students, faculty and staff may use the
resources from all participating libraries.
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Reference Services

Library faculty is available to assist and instruct on all facets of information and
document retrieval and use of library’s resources. Reference service is available in
person, via email or over the telephone.

Reference Collection

This non-circulating collection currently contains 15,000 volumes that include
bibliographies, biographical sources, atlases, almanacs, dictionaries, encyclopedias, and
much more. In addition to the print reference collection, the library subscribes to over
100 electronic databases providing access to diverse array of journal literature. The
library also provides electronic access to hundreds of traditional print reference titles.

Information Mall

Located directly adjacent to the Reference Desk, the information mall is a small
computing lab directed to research. The information mall has 36 computing terminals.
Priority for use is for students conducting research and using library
database/resources.

Library Instruction Lab (LIB 210)

Working as partners with teaching faculty, reference librarians conduct numerous
library instruction sessions. Each semester, the unit offers an information literacy
program as part of a general education course to all freshmen as well as a similar
program r\to college of pharmacy students. Library instruction classes acquaint our
students with the research process and provide them with enhanced information
literacy skills. All library instruction sessions are held in the instruction lab, which is
equipped with state-of-the-art learning technologies.

Education Resource Center (ERC)

Located on the library’s third floor, contains a specialized collection of 48,000 volumes
to support teacher preparation programs and works closely with the College of
Education. It houses children’s and young adults’ literatures, textbooks, and other
curriculum materials, including electronic resources and other media for pre-K through
12th-grade education.
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Government Documents

CSU library is a selective US federal documents repository, which focuses on
government information relating to the teaching and research interest of the university.
It houses over 90,000 documents various formats: books, pamphlet, journal, poster,
map, audiovisual, microform, and electronic.

Music & Performing Arts Collection

The Music & Arts Collection provide a variety of resources and materials for research,
study and classroom projects, which includes books, scores, and over 3000 recordings
mostly in audio CD format. Electronic resources include music database (International
Index to Music Periodicals) for journal access and three streaming music listening
services: Naxos Music Library, Naxos Jazz, and African-American Song. The collection
also has theater and dance resources.

INSTRUCTION SERVICES

Archives and Special Collections

The University Archives serves as the official memory of the Chicago State University
community and is charged with preserving historical materials from the University’s past
and present. Our special collection are focused primarily on African American history,
literature and politics; Chicago neighborhood history; and the history of education.

The lllinois Leadership Collection features the papers of the lllinois Legislative Black
Caucus and several of its members who served in the lllinois General Assembly.

Thomas H. Wirth Collection of 18th and 19th century African-Americana. Included are
rare first editions by authors like Phyllis Wheatley, John Marrant, David Walker,
Frederick Douglass, William Wells Brown, Henry O. Flipper, and Sojourner Truth.

R. Eugene and Alzata C. Pincham Collection: R. Eugene Pincham was a pioneering
African American civil rights attorney, judge of the Circuit Court of Cook County, lllinois,
justice of the Appellate Court of lllinois, and ardent critic of the U.S. criminal justice
system. The papers and writing includes transcripts of Pincham’s trials during his time as
an lllinois attorney and preserved scrapbooks with over 50 years of career
accomplishments. The art collection features pieces from various African cultures,
including masks, statues and framed contemporary paintings.

Learning Assistance Center

The Learning Assistance Center (LAC) serves CSU students by providing free access to
tutors and other resources necessary to support their academic success. Located on the
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fourth floor of the library LIB 450, the LAC has drop-in tutoring for writing and math,
appointment-based tutoring for a variety of disciplines, technology access and support,
study hall space, and information and referral services to a variety of other campus.
Some of the services provided to students include:

e Tutoring in a wide variety of subjects by certified tutors.

e Facilitation of study hall hours.

e Computer support with applications such as Moodle, Word, Excel, and Live Text.

e Coordination of academic peer assistance and informal study groups.

e Proctoring exams for online students.

e One-on-one research support and instruction.

e Technological and media support for academic assistance in math, writing,
foreign languages, etc.

The LAC is open seven days a week during the academic term. During breaks the hours
are reduced. Please check the website at www.csu.edu/tutoring for up to date
information on hours and to schedule an appointment.

Center for Teaching and Research Excellence (CTRE)

The CTRE is a unit within Library and Instruction Services that is comprised of three
areas of responsibility, namely, faculty development, academic advising development
and distance learning. Extensive collaboration occurs between the three areas.

Faculty development activities offered by the CTRE to support faculty in their teaching
and research include workshops, mini-grants, individual consultations, access to off-
campus meetings and events, and the provision of online resources. The CTRE also
supports faculty (and students) in the use of Moodle, the university’s online learning
management system.

Distance learning was developed to service mature, self-motivated and busy adults in
need of a flexible educational schedule. This program is especially designed for students
needing a program free of time and space limitations and requiring no or minimal
campus classroom attendance. Chicago State University’s highly recognized full-time
faculty and adjunct lecturers teach distance learning courses from the Colleges of Arts
and Science, Business, Education, and Health Sciences.

The in-state or out-of-state tuition for distance learning students is the same as for
other full-time CSU students with the addition of a $50.00 distance-learning fee per
course, covering telecommunication and technology costs. For more information call
the Center for Teaching and Research at 773/995-2960 or visit our website at
www.csu.edu/CTRE.
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Robinson University Center

The Robinson University Center has provided essential services to students and
sponsors coordinated activities that supplement the students’ educational experiences.
At this time, the Center is closed in anticipation of renovations and remodeling.

Office of the Dean of Students

The Office of the Dean of Students is responsible for the formulation of policy governing
student activities on campus. It serves as liaison and resource and referral center for any
student concern and as coordinator of matters relating to student life. The Office of the
Dean of Students provides leadership for and maintains close liaison with students,
student publications, student organizations, and other administrative units of the
university. The office is staffed by persons with experience and training in student
development and other areas of student personnel service. The staff is available to
assist students in a variety of ways, including the interpretation of student life policies
and the resolution of personal, social, and academic concerns.

Office of Student Activities

The Office of Student Activities provides academic, cultural, social, intellectual, and civic
programming designed to enhance the academic experience of Chicago State University
students. It is responsible for managing all recognized clubs and organizations, including
but not limited to the Student Government Association, and Fraternity and Sorority life.
The office works, in conjunction with the Student Government Association, to provide
guidance and supervision to a diverse group of student programs sponsored by the
Office of Student Activities. These activities include Welcome Week, Homecoming,
Spring Fling, Thanksgiving Throwdown, African American History Month, Women’s
Awareness Month, and other activities. The office is located in the Cordell Reed Student
Union Building, Room 260, telephone 773/995-2300.

Student Government Association

Located in Room 265 of the Student Union, the Student Government Association (SGA)
is the representative body for students and serves as an umbrella organization for all
campus student organizations. All students who have paid their student fees are
automatically members of the SGA and as such are entitled to vote, chair and serve on
committees, hold office, and take advantage of all SGA-sponsored activities and
services.
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Research Compliance

Research is necessary for the creation of new knowledge in many areas of inquiry. Research
Compliance is assured through several groups working in collaboration with the Office of
Sponsored Programs and the Office of the Provost. These groups address research integrity,
protection of research participants, animal participants, research staff and the environment in
which research is conducted.

Institutional Review Board (IRB). The Mission of the Institutional Review Board is to protect
the rights and welfare of research subjects, through review of research involving human
subjects at Chicago State University. The Mission of the CSU IRB is congruent with the
University's mission of academic excellence, which encompasses teaching, research, service and
community development including social justice, leadership and entrepreneurship. The IRB
chair is appointed by the President and members are selected according to federal regulations.
For more information about the IRB, please contact Dr. Daniel Block or the IRB coordinator at
irb@csu.edu.

The Institutional Care and Use Committee (IACUC). This committee oversees the University’s
animal programs, facilities and procedures. University faculty, staff and students using animals
in research, teaching and/or display must have IACUC approval to do so. Members of the
IACUC are appointed by the president and assure that animal use is justified by benefits and
minimize animal pain or suffering. For more information about IACUC, please contact Dr. Mark
Erhart at MA-Erhart@csu.edu or call (773)995-2432.

This committee is to the safe transportation, storage and usage of biological materials
including radioactive isotopes, genetically modified organisms, and other biological materials.
For more information about IBC, please contact Dr. Melany Puglisi-Weening at
mpuglisi@csu.edu or call (773) 821-2163.

Research Integrity. The Research Integrity Officer, and the Deciding Official, both appointed by
the President, assure research integrity and address research misconduct on campus, according
to United States DHHS requirements. For more information, please contact Dr. Paula Carney at
pcarney@csu.edu or call (773) 995-2336
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College of Arts and Sciences

Acting Dean: Dr. Justin Akujieze

Interim Associate Dean: Dr. Aida Abraha

Degree Programs
MS in Biological Sciences
MS in Computer Science
MA in Counseling

MFA in Creative Writing
MS in Criminal Justice
MA in English

MA in Geography

MA in History

MS in Mathematics
Master of Social Work

Post-Baccalaureate Certificates

Alcohol and Other Drugs of Addiction Counselor Training
Archives and Records Management

Community Development

Computer Security

Databases and Data Analytics

Geographic Information Systems

Teaching Literacy, Language and Culture in Postsecondary Settings

Mission

The College of Arts and Sciences provides the intellectual nucleus of the University. The
College prepares its students to be competitive in challenging careers in the humanities
and performing arts, the social and behavioral sciences, and the STEM disciplines of life
and physical sciences, technology, engineering and mathematics. The College provides
students throughout the university with broad interdisciplinary awareness and
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competence to equip them for citizenship in the 21st century environment of diversity,
globalization, and social justice.

Vision

The College of Arts and Sciences will be recognized for its depth and breadth of
scholarship; its commitment to utilizing pedagogies that effectively teach students while
equipping them for the workplace; its student and community engagement in research
and creative activities to foster economic growth, social justice, and lifelong personal
development; its support of all education programs in the University by teaching critical
thinking, numeracy and creative and purposeful writing. It will be recognized for
engagement in major issues that both challenge and foster democratic thought.

College of Arts and Sciences Departmental Uniform Grievance
Policy and Procedures

Introduction

The purpose of the student grievance procedure is to provide an impartial review
process and to protect the rights of all parties involved in student-faculty disputes.
Disputes include, but are not limited to, grading and grading policies, expectations, and
standards.

The initial discussion between the student and the faculty member and the department
chair, director, or coordinator may be informal. The departmental and college
committee levels of the process require a formal request and clear documentation of
the complaint. At each step of the complaint process, however, an interaction report is
completed to document the purpose and outcome of the meeting and to indicate
agreement or to identify next steps. A uniform interaction report form is available from
all programs in the College of Arts and Sciences.

NOTE: Petitions by students based on circumstances that could constitute a request for
an academic adjustment or modification on the basis of a disability as defined by
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of
1990 will be referred to and processed by the Abilities Office for Disability Services.

Departmental Process
Step One

A student who has a grievance against a faculty member should make an appointment
with the faculty member within 30 calendar days of the incident to discuss and resolve
the dispute. If the student feels that a satisfactory solution or relief has not been
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provided, the student should follow the procedures outlined in step two.

Step Two

The student should make an appointment with the chairperson, director, or coordinator
of the department within ten days after the initial meeting with the faculty member.
The chairperson, director, or coordinator will attempt to resolve the dispute or request
the student to submit the complaint in writing for a hearing by the departmental
Faculty-Student Relations Committee (FSRC), which is only needed if the student moves
to step three. If the student feels that a satisfactory solution has not been provided, the
student should follow the procedures outlined in step three.

Step Three

The student must submit a written complaint within 60 days of the incident (e.g.,
rendering of the final grade) to the chairperson, director, or coordinator. The written
complaint must include supporting documents and must clearly state a resolution within
the authority of the department (e.g., changing a grade from D to C). The chairperson,
director, or coordinator will convene the departmental FSRC and distribute the written
complaint, along with any supporting documents, to its members and to the faculty
member involved in the grievance. At this point, the faculty member must submit a
written response with any supporting documentation. The faculty documents are then
forwarded to the departmental FSRC.

The departmental Faculty-Student Relations Committee will have a hearing with all
parties present within 30 calendar days of receipt of the complaint. Within 10 calendar
days after the committee has met, the committee chairperson will send
recommendation(s) to the department chairperson, director, or coordinator and will
also send a copy to the dean. All withesses must be approved in advance by the
departmental Faculty-Student Relations Committee.

NOTE: Departments cannot host virtual meetings. All meetings must be face-to-face.

Step Four

The student may request to have the grievance considered by the CAS FSRC within 15
days after receipt of the written notice from the department chairperson, director, or
coordinator. If the decision is unsatisfactory to either party, the CAS FSRC will convene
for the specific purpose of hearing an academic grievance as needed. All materials must
be forwarded to the CAS FSRC Committee within 15 days. (See College Process.)

Any student who believes he or she has a grievance should first utilize the departmental
process as listed herein.

Petitions by students based on circumstances that could constitute a request for an
academic adjustment or modification on the basis of a disability as defined by Section
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504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 will
be referred to and processed by the Abilities Office for Disability Services.

College Process

When a student or faculty members initiates an appeal to the dean, the procedures are
as follows:

Step One

The petitioner must file the grievance in writing, stating the reasons the appeal is being
made and the facts upon which the appeal is based. He or she also must state clearly
the resolution sought; however, the resolution must be within the authority of the dean
to grant.

The petitioner must attach to the written petition: 1. a copy of the original complaint, 2.
a copy of the instructor’s reply, if applicable, and 3. the chairperson’s, director’s or
coordinator’s reply and any other supporting documentation connected with the case,
as well as any new documents. No new or unrelated allegations shall be added to this
petition.

Step Two

The dean will forward the written complaint to the CAS FSRC Chairperson within 10
calendar days. This committee will include a minimum of nine faculty members, two
program directors and/or coordinators, and a minimum of two students. The committee
chairperson will be appointed by the dean.

Step Three

Within 10 calendar days of the distribution of the grievance statement, the faculty
member involved must submit a written response to the chairperson of the CAS FSRC.
Copies will be distributed to committee members.

Step Four

1. Within 30 calendar days of receipt of all materials, the CAS FSRC will schedule a
meeting to review the grievance. Both parties involved (student and faculty
member) will be expected to attend the meeting.

2. All meetings of the CAS FSRC shall be closed to protect the confidentiality of both

parties and to protect their rights of privacy.

All witnesses shall be approved by the chairperson of the CAS FSRC.

4. Only m