CHICAGO PUBLIC SCHOOLS | CPS Educate ¢ Inspire * Transform

CPS STUDENT TEACHER PROGRAM REGISTRATION GUIDE

Thank you for your interest in the CPS Student Teacher Program! This guide will assist you in registering as a CPS Student Teacher.
Registration is REQUIRED for those planning to student teach within the CPS. In addition, your university must have a formalized
partnership with our district before you are eligible to register. Please review the steps below before you begin the process.

Step One: TB Test and CPS Criminal Background Check

Students must complete a TB Test and Criminal Background Check for CPS student teaching clearance. Results for both must be
within the 90-day registration window as determined by the CPS Student Teaching Program. Registration windows for each semester
are outlined below. CPS utilizes our semester-based calendar to determine registration windo S'has only two registration
windows: Fall Semester and Spring Semester.

CPS Student Teacher Registration Periods:
Fall Semester Registration Period: April 1 — June 30 (student teaching August — December in CPS)
Spring Semester Registration Period: October 1 — December 31 (student teaching January — June in CPS)

&
TB Test Results and CPS Criminal Background Check Forms can be obtained from hjr ur‘lsity, or you may'email B’
ackground

studentteach@cps.k12.il.us to obtain current forms. Forms will contain led.directions for completing TB Test and
Check accurately. TB Tests or Background Checks completed outside of the 90-day windows as listed above willNOT be accepted by
Chicago Public Schools. ‘

CPS EMPLOYEES Planning to Student Teach in CPS
Current/Active CPS Employees do NOT need to complete H’;or inal Background .Check dent teaching.
CPS employees planning to student teach in CPS are req to plete the on-line profile registration profile detailed below.
Employees should also contact the Talent Office about taking a Student Teachi ave of A ce.

Step Two: CPS On-Line Student Teacher Registrat

Students must complete an online registration profile during the "open” registration period for the semester in which they are applying.
Registration dates are detailed in the above section. The entire registration ocesé?uld be completed the semester prior to the start
of student teaching. The link to the on-line registration profile can be found @i .cpsstudentteachprogram.com.

REMINDER: You must complete your Test and Criminal Background Check prior to reqgistering on-line.
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\%the submission timelines and guidelines set by your university, in addition to the
any universities set deadlines earlier than June 30. Please comply with your university's due
ome universities will require that you be fingerprinted through the university, not through CPS.

r university prior to completion of the CPS Student Teacher Registration procedures.
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Step Three: Repoftito Service Email

The CPS Student Teaching Program will send a Student Teacher Report to Service email to the student upon successful completion of
our registration process. Students should print email upon receipt and be prepared to present to CPS school at the start of placement.
Students are not permitted to begin student teaching in CPS without a Report to Service approval email from the CPS Talent Office.

Your university will also be notified of your final approved/denied status. Please note that acceptance into the CPS Student Teacher
Program does not supersede your university's student teacher requirements. Applicants must have university and CPS approval to
complete student teaching within the Chicago Public Schools. Students may email the program at anytime with questions or
concerns at studentteach@cps.k12.il.us. Thank you for your interest in the CPS Student Teacher Program!




