
TIME REPORTING RECORD 
In accordance with the Illinois State Official and Employee Ethics Act, each employee is required to report their time and attendance on 
a daily basis.   

Please indicate the total number of hours worked per day (excluding lunch).  Your signature certifies the accuracy of time reported. 

Employee Name: _________________________________________ UID# : _____________________________________ 

Supervisor Signature: _____________________________________________________        Date:____________________  

Employee Signature: _____________________________________________________        Date:____________________  
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