Instructions for Retrieving a Report from Argos
Created 1/3/25

1. Find the dashboard you would like to work with in Argos. Here, we are going to work with
Enrollment by Major and Term. Click the small black triangle icon to the left of the name.
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2. |If there is a Reporting feature built in, you will see a CSV icon and name of the report. Click the
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3. Next, you will see several blue boxes on the right -
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4. You will see a dashboard where you can select Enrollment Term(s), Program Level(s) and
Major(s). Make your selections; aggregated data will populate in the empty box on the right.
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To select muttiple options, on your keyboard

use Ctrl + mouse click. To highlght al Enro"ment by Major and Term

options use Ctrl + A.

Select enrollment term(s):  Select enrollment major(s):

Fall 2025 ~ | /0200 - Board of Governors HEADCOUNT
Summer 2025 3432 - Business&Admin:Management Opt
Spring 2025 6200 - Elementary Education
Fall 2024 9900 - Graduate-at-Large
Summer 2024 ACCT - Bus&Admin, Accounting Opt
Spring 2024 ADGN - Art: Design Option
Fall 2023 AFAM - African-American Studies
Summer 2023 AFST - Africana Studies
Spring 2023 AIL - Adutt Integrated Learning
Fall 2022 AILA - Adult Integrated Learning
Summer 2022 AILS - Adult Integrated Learning
Spring 2022 ALDA - Alcohol & Other Drugs of Add.
Fal 2021 AODA - Alcohol & Drg Abuse (PBCert)
ARMC - Archives & Records Management
Select program level(s):  |aRT - At
Certificate Programs ARTT - Art: Teach Prep Prog K-12 Opt
Doctorate BEPB - Biingual Education Cert.
Graduate BHLT - Biology:Pre-Health Professions
Professional BIL - Biingual Elem Education
Undedared BILE - Biingual Education
Undergraduate BILS - Biingual Specialist: Non Tch
BIOA - Biology, Applied Physiology
BIOC - Binlnav. Chemical Binlnav

5. After populating the aggregated data, export a student list by clicking the small blue icon at the
top right of the tool bar at the top of the screen (looks like a cog ... or the sun).
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To select multiple options, on your keyboard

use Ctrl + mouse diick. To highlight al Enro"ment by Major and Term

options use Ctrl + A.

Select enrollment term(s): Select enrollment major(s):

Fall 2025 A | (CILC - Instructional Ldshp Compl Cert ~| | MAIOR LEVEL TERM HEADCOUNT
Summer 2025 M Criminal Justice uG Fal 2022 85

Spring 2025 CMAT - Comm/Media Arts/Theatre Criminal Justice UG Fal 2023 91
ﬁdﬂ— CNLC - Community Counselng Criminal Justice UG Fal 2024 102
Summer 2024 CNLS - School Counseling - Cert

Spring 2024 CNMH - Clinical Mental Health

é&_ CPEG - Computer Engineering

Summer 2023 CPTR - Computer Science

Spring 2023 CPTS - Computer Security

ﬁd_ CRWT - Creative Writing

Summer 2022 CSM - Corporate Safety Mgmt (Cert)
Spring 2022 CTBL - Cert Tchr - BI/ESL Endrsmt
Fall 2021 v | CTE - Career and Technical Education

CTEL - ESL Endorsement
Select program level(s):  CTES - Cert Tchr - ECSE Endrsmnt

Certificate Programs CTPE - Physical Education Endorsement
Doctorate CTSP - Cert Tchr - Spec Ed Endrsmt
Graduate DBDA - Databases and Data Analytics
Professional ECH - Early Chidhood Education
Undedared ECHC - El Ch Ed, Chid Studies Option
ECHF - Early Chidhood Education
ECNL - Early Chidhood - Non-Teaching
FCNT - FI Ch Fd. Familv Studies Ont. v
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6. You will be prompted to save a .csv file to your computer. Select where you would like to save
the file and name the file. The filename defaults to the name of the Argos report with the date
and a timestamp.

gm:s: [ Enrolment by Major Code and Term Report \/I - B a

UNIVERSITY

Ar Save Report

/board
Enro"men Savein: | || New folder v @ @ =@y
* Name Date modified Type

enroliment major(s): X [ Graduates by Major and Term Report_20250... ~ 1/3/2025 9:13 AM Microsoft Excel C...
Instructional Ldshp Compl Cert Quickaccess g1 cCC Enrollment Counts 20250103_090156  1/3/2025 %:02 AM Microsoft Excel C...
m‘_ [ ] {11]NEW! End of term DF and W rates BY SECTL..  12/20/2024 2:03 PM Microsoft Excel C...
- Comm/Media Arts/Theatre 5] NEW! End of term DF and W rates BY SECTI... ~ 12/20/2024 1:54 PM Microsoft Excel C...
- Community Counseling Desktop {11 NEW! End of term DF and W rates BY SECTL..  12/20/2024 1:45 PM Microsoft Excel C...
School Counseling - Cert = {5/ NEW! End of term DF and W rates Report_20... 12/20/2024 1:41 PM Microsoft Excel C...
- Clinical Mental Health — 1/ Students Not Vet Enrolled Report 20241219_... 12/19/20241:59PM  Microsoft Excel C...
- Computer Engineering Libraries %] Enrollment by Major Code and Term Report...  12/18/2024 2:58 PM Microsoft Excel C...
- Computer Science @ -] Enrollment by Major Code and Term Report...  12/18/2024 2:49 PM Microsoft Excel C...
’ Cgmplfte" Security = - Enroliment by Major Code and Term Report... 12/18/2024 2:48 PM Microsoft Excel C...
é 'eat"t’e gN ‘;""QM © (Cert This PC {1 Students Not Vet Enrolled Report_20241213_...  12/12/20241235PM  Microsoft Excel C...

gg‘r’:_’racﬁr aB?VthL %’: drgn:t ) . {31 Students Not Vet Enrolled Report_20241218_...  12/18/2024 12:31 PM Microsoft Excel C...
» - T e 3 i
Career and Technical Education ‘ F#Fmal Grade DFWs_ Percent by Course by Ter...  12/10/2024 8:26 AM Microsoft Excel C...

ESL Endorsement Network )
- Cert Tchr - ECSE Endrsmnt File name: [Enrolimert by Major Code and Tem Report_20250103_102356 ]
- Physical Education Endorsement
- Cert Tchr - Spec Ed Endrsmt Saveastype: |Comma Separated Files (".csv) &
- Databases and Data Analytics

Early Childhood Education

- El Ch Ed, Chid Studies Option

- Early Chidhood Education
Early Chidhood - Non-Teaching
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Optional: Save as Excel Workbooks (.xIsx file type)

.xIsx file types have advantages over .csv files. For example,
you can save multiple worksheets with an Excel Workbook,
but not with a .csv file.

1. Select Save As, Browse for a location to save your
file.

2. Then select Excel Workbook from the “Save as Type”
drop-down menu.
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File name: l Enrollment by Major Code and Term Report_20250103_102356

Save as type: | Excel Workbook
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